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NGHI DINH
V& cAp bén sao tir sb gbe, chitng thwe bin sao tir ban chinh,
chirng thue chit ky va chirng thye hop ddng, giao dich

Céin cir Ludt T6 chirc Chinh phit ngay 25 thdng 12 ndm 2001,
Theo dé nghi ctia B6 trucng BS Tu phdp,

Chinh phi: ban hanh Nghi dink vé cdp ban sao tir 56 gé’c, chumg thyc ban
sao tir ban chinh, chitng thuc chit ky va chitng thuc hop dong, giao dich.

Chuong 1
NHUNG QUY PINH CHUNG

Didu 1. Pham vi diéu chinh

Nghi dinh nay quy dinh v& thAm quyén, thi tuc cAp béan sao tir s6 goc
chiing thirc ban sao tlir ban chinh; chimg thuc chir ky; chimg thuc hop dong,
giao dich; gia tri phap ly ctia ban sao dugc cAp tir s§ gbe, ban sao dugc chimg
thyc tlr ban chinh, chit ky duge chung thue va hop ddng, giao dich dugc
chimg thyc; quan ly nha nuée vé& chimg thirc.

Pidu 2. Giai thich tir ngit
Trong Nghi dinh nay, nhiing tir ngt duéi ddy dugce hiéu nhur sau:
1. “Cép ban sao tir so gbc" 13 viée co quan, to chirc dang quan Iy sb gbc,

can cir vao sb goc dé cép ban sao. Ban sao tu s6 gbc c6 ndi dung diy di,
chinh x4c nhu ndi dung ghi trong sd gbe.

2. “Chimg thyc bén sao tir ban chinh” 14 viéc co quan, tb chic ¢é thim
quyén theo quy dinh tai Nghi dinh ndy cin cir vao ban chinh dé chung thuc
ban sao 1a ding véi ban chinh.

3. "Ching thye chit ky" 14 viée co quan, td chirc co thdm quyén theo quy
dinh tai Nghj dinh nay chimg thuc chit ky trong gidy td, van ban 13 chit ky cta
nguoi yéu cau chimg thuec.



4. “Chimg thuc hop ddng, giao dich” la viéc co quan ¢ thdm quyén theo
quy dinh tai Nghi dinh nay chimg thyc vé thoi gian, dia diém giao két hop
dong, giao dich; nang lyc hanh vi dén sy, y chi ti nguyén, chit ky hodc déu
diém chi ctia cac bén tham gia hop déng, giao dich.
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5. “Ban chinh” la nhiing gidy to, vin ban do co quan, t§ chic ¢6 thém
quyén cép lan dau, cap lai, cdp khi dang ky lai; nhung gidy t0, van ban do ca
nhan tur 14p c6 xac nhén va dong dau clia co quan, t6 chire cé tham quyen.

6. “Ban sao” 14 ban chup tir ban chinh hodc ban dinh may c6 néi dung
day du, chinh x4c nhu ndi dung ghi trong s6 goc.

7. %84 gbc" 12 sb do co quan, td chirc c6 thAm quyén 14p ra khi thyc hién
viéc cdp ban chinh theo quy dinh cta phép ludt, trong d6 cd ndi dung day du,
chinh x4c nhu ban chinh ma co quan, to chic d6 44 cap.

8. “Vin ban ching thuc” 1a gidy td, van ban, hop ddng, giao dich da
dugc ching thuc theo quy dinh ca Nghi dinh nay.

9. “Nguoi thuc hién chimg thyc” 14 Trudng phong, Phé Trudng Phong
Tu phéap huyén, quén, thi x3, thanh phé thudc tinh; Ch tich, Phé Chu tich Uy
ban nhén dan x&, phudng, thi trdn; céng chimg vién ctia Phong cong chimg,
Vin phong cong ching; vién chire ngoai giao, vién chirc lanh su ctia Co quan
dai dién ngoai giao, Co quan dai dién lanh sy va Co quan khac dugce uy quyen

“thure hién chirc ning lanh sy cia Viét Nam & nuéc ngodi.

Pidu 3. Gia trj phip Iy ciia bin sao dwuge clp tir s0 goc, bdn sao duge
ching thue tir ban chinh, chit ky duge ching thuce va hop ddng, giao dich
dwge chirng thye

1. Ban sao dugc cép tir s6 gbc c6 gia tri st dung thay cho ban chinh
trong céc giao dich, trlr trudmg hop phép luit c6 quy dinh khéc.

2. Ban sao duge chimg thuc tir ban chinh theo quy dinh tai Nghi dinh
nay cd gid tri st dung thay cho ban chinh d ding d¢ doi chiéu ching thye
trong cac giao dich, trir trudng hop phép ludt c6 quy dinh khac.

3. Chit ky duoc chimg thue theo quy dinh tai Nghi dinh nay cé gia tri .
chimg minh ngudi yéu cau chu'ng thue da ky chir ky d6, 13 cin ¢l dé xac dinh
trich nhiém ciia ngudi ky vé ndi dung cla gidy to, van ban.

4. Hop ddng, giao dich duge chu’ng thye theo quy dinh cua Nghi dinh
ndy co6 gia tri chimg ¢t chimg minh ve thdi gian, dia diém céc bén di ky két
horp dong, giao dich; ning luc hanh vi dén sy, y chi tu nguyén, chit ky hodc
déu diém chi ctia cac bén tham gia hop ddng, giao dich.
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Diéu 4. Thim quyén va trach nhiém cap bin sao tir so goc

1. Co quan, to chirc dang quan ly s6 gbc c6 thim quyén va trach nhiém
cAp ban sao tir sb gbc theo quy dinh tai Nghi dinh nay, trir trudng hop phap
ludt c6 quy dinh khac.

2. Viéc cp ban sao tir sd gbc duoge thyc hién ddng thoi véi viee cAp ban
chinh hoic sau thdi diém cép ban chinh.

Piéu 5. Thim quyén va trach nhiém chirng thue

1. Phong Tu phap huyen quén, thi x4, thanh phd thudc tinh (sau day goi
chung 1a Phong Tu phép) cé thdm quyén va trach nhiém:

a) Chimg thye bén sao tir ban chinh céc g1ay to, vin ban do co quan, td
chire ¢6 thim quyen cia Viét Nam; co quan, td chitc ¢6 thdm quyen cla nude
ngodi; co quan, to chirc c6 thdm quyen ctia Viét Nam lién két véi co quan, tb
chirc ¢6 thaim quyen cila nude ngoai cap hodc ching nhén;

b) Ching thuc chit ky trong cac gidy td, vin ban;

c) Ching thuc chit ky cua ngudi dich trong cac g1ay tdy, vin bén tir tiéng
nudc ngodi sang t1eng Viét, tir tleng Viét sang ueng nudc ngoas;

d) Chimg thuc hop ddng, giao dich lién quan dén taj san [a dong san;

d) Chimg thuc vin ban théa thuén phan chia di sén, van ban khai nhén di
san ma di san 1a dong séan.

Truéng phong, Phé Truéng phong Tu phap thyc hién ching thuc céc
viéc quy dinh tai Khoan nay, ky ching thyc va dong déu cvia Phong Tu phép.

2. Uy ban nhén dan x4, phuong, thi trin (sau diy goi chung la Uy ban
nhan dan cp x3) c6 tham quyén va trach nhiém:

a) Chimg thuc ban sao tir ban chinh céc gify to, vin ban do co quan c6
thdm quyén cia Viét Nam cip hodc chimg nhén;

b) Ching thuc chir ky trong céc gidy t&, vin ban, trir viéc chimg thuc
chit ky nguoi dich;

¢) Chimg thyc hop dbng, giao dich lién quan dén tai san 12 déng sén;

d) Chimg thuc hop déng, giao dich lién quan dén thuc hién cac quyén
cla nguoi sir dung d4t theo quy dinh clia Luét Dit dai;

d) Chimg thyue hop ddng, giao dich vé nha & theo quy dinh cia Ludt Nha &;



e) Chimg thuc di chic;
g) Chimg thure vin ban tir chdi nhén di san;.

h) Chimg thuc vin ban thoa thuin phén chia di san, vin ban khai nhén di
san ma di san 1a tai sén quy dinh tai cdc Piém c, d va @ Khoan nay.

Chu tich, Phé Chu tich Uy ban nhén dén cAp x3 thue hién ky chang thuc
va déng du ciia Uy ban nhan dan cAp x4.

3. Co quan dat dién ngoai giao, Co quan dai dién 1anh sy va Co quan khic
duoc ity quyén thyuc hién chitc néng lénh su cia Viét Nam & nude ngoai (sau
day g01 chung 14 Co quan dai dién) c6 thim quyen va trach nhiém chimg thuc
cac vi€c quy dinh tai cdc Diém a, b va ¢ Khoan 1 Piéu nay. Vién chirc ngoai
giao, vién chirc 13nh sy ky chimg thue va déng du ciia Co quan dai dién.

4. Céng chimg vién c6 thdm quyen va trich nhiém chung thuc cac viée
quy dinh tai Pidm a Khoan 1, Piém b Khoan 2 Piéu nay, ky chimg thuc va
dong déu cia Phong cong chung, Vin phong cong chimg (sau diy goi chung
1a t6 chire hanh nghé céng ching).

5. Viéc chimg thyc ban sao tir ban chinh, chimg thue chit ky, chimg thuc
hop déng, glao dich lién quan dén tai san Ia dong san, chimg thuc di chac quy
dinh tai Piéu nay khéng phu thudc vao noi cu tri cita ngudi yéu ciu chimg thye.

6. Viéc chung thyc céc hop dong, giao dich lién quan dén quyen cla
ngudi st dung dit duogc thyc hién tai Uy ban nhén din cap x4 noi ¢6 dit. Viée
chimg thue céc hop ddng, giao dich lién quan dén nha & duge thuc hién tai Uy
ban nhin dan cdp x4 noi c6 nha.
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Pieu 6. Trach nhiém cia co quan, to chire tiep nhian ban sao

1. Trudng hop phap Jut quy dinh ndp ban sao thi co quan, t& chirc c6
trach nhiém tlep nhén ban sao, khéng dugc yéu cAu ban sao cb chimg thuc
nhung co quyen yéu ciu xudt trinh ban chinh d& d6i chiéu. Ngudi dbi chiéu c6
trach nhiém x4c nhén tinh chinh x4c clia ban sao so v6i ban chinh.

2. Co quan, td chitc tiép nhén bén sao dugc chp tir sb gbe, ban sao cb

| chimg thyc thi khéng duoc yéu cAu xuét trinh ban chinh, trir trudng hop c6

cin clr vé viéc ban sao gia mao, bét hop phap thi yéu cau xudt trinh ban chinh
dé abi chleu hoéc tién hanh xédc minh, néu thiy cin thiét.

Diéu 7. Thb’i han thue hién yéu ciu chitng thue

Thoi han thuc hién yéu cAu chimg thyuc phai duge bao dam ngay trong
ngay Co quan, tb chuc t1ep nhin yéu ciu hodc trong ngdy lam viée tlep theo,
néu t1ep nthin yéu ciu sau 15 gid; trir trudng hop quy dinh tai cdc Piéu 21, 33
va Pidu 37 ctia Nghj dinh ndy.



Diéu 8. Quyén, nghia vu cia ngwoi yéu cAu chitng thye

1. Ngudi yéu chu chimg thue c6 quyén yéu cAu chimg thyc tai bét ky co
quan, td chirc ¢6 thidm quyén ndo thuén tién nhit, trir trueong hop quy dinh tai
Khoan 6 B1eu S cua Nghi dinh nay. Trong truong hop bi tir chéi chimg thuc
thi c6 quyen yeu cdu co quan, td chrc tir chdi gidi thich 13 Ly do bing vin ban
hodc khiéu nai theo quy dinh clia phép luit.

2. Nguoi yéu cau chimg thyc phai chiu trach nhiém vé ndi dung, tinh
hop 18, hop phép cua gidy td, vin ban ma minh yéu céu ching thuc hodc xudt
trinh khi 1am thua tuc chimg thuc theo quy dinh ctia Nghi dinh nay.

Pidu 9. Nghia vy, quyén clia ngudi thwe hién chirng thye
1. Bao dam trung thirc, chinh x4c, khach quan khi thuc hién chimg thye.
2. Chiu trach nhiém trude phap ludt vé viéc chimg thuce ctia minh.

3. Khong duoc chimg thuc hop ddng, giao dich, chimg thyue chit ky c6
lién quan dén tai sin, loi fch cia ban than minh hofc clia nhilng ngucn than
thich 12 vo hodc chdng; cha me dé, cha me nudi; cha me d¢, cha me nudi cda
vo hodc chdng; con d&, con nudi, con déu, con ré; 6ng, ba; anh chi em rudt,
anh chi em rudt ctia v hodc chdng; chau 12 con clia con dé, con nudi.

ﬁ{. Tir chbi chimg thuc trong céc trudmg hop quy dinh tai céc Piéu 22, 25
va DPiéu 32 ciia Nghi dinh nay.

5. Yéu ciu co quan, tb chire, ¢ nhén c6 lién quan cung cap théng tin cin
thiét d& x4c minh tinh hop phép cta gidy td, vin ban yéu cau chimg thye.

6. Lap bién ban tam git, chuyen o quan nha nude ¢6 thidm quyén xit 1y
theo quy dinh cta phap luat dbi voi gidy tor, van ban yéu ciu chimg thuc duge
cap sai thAm quyén, gia mao hodc cé ndi dung quy dinh tai Khoan 4
Piéu 22 ciia Nghi dinh ny.

7. Huéng dan ngudi yéu chu chimg thwe bb sung, hd so, néu hd so chimg
thuc chua day du hogc huéng din nép hd so dén co quan c6 thim quyén
chimg thie, néu nop hd so khéng ding co quan cé thim quyén.

Trong trudmg hop tur chdi chimg thuc, ngudi thue hién chimg thuc phai
giai thich r6 1y do bing van ban cho ngudi yéu cau chimg thuc.

Ditu 10. Pia diém ching thye

1. Viéc chimg thuc duge thue hién tai tru s& co quan, t6 chirc c6 thim
quyen chimg thue, trir truong horp chung thue di chiic, ching thuc hop dong,
giao dich, ching thirc chit ky ma nguoi yéu cdu chimg thuc thude dién gia
yéu, khong thé di lai dugc, dang bi tam giit, tam giam, thi hanh 4n phat th
hodc cd 1y do chinh dang khac.



2. Khi thuc hién ching thue phai ghi rd dia diém chimg thuc; trudng hop
chimg thuc ngoai tru sé phai ghi rd thoi gian (gid, phit) chimg thye.

3. Co quan, t& chire thuc hién chimg thue phai b6 tri nguoi tiép nhan yéu
ciu chimg thuc cédc _ngay lam viéc trong tudn; phai niém yét cong khai lich
lam viéc, thdm quyen thu tuc, thoi gian giai quyét va 18 ph1 chi phi chimg
thue tai tru s& clia co quan, td chirc.

Pibu 11. Tiéng néi va chir viét ding trong chimg thye hop ddng, giao dich

Tiéng néi va chit viét ding trong chimg thuc hop ddng, giao dich la tiéng
Viét. Trucmg hop ngudi yéu cau ching thue khéng théng thao tiéng Viét thi
phai ¢6 ngudi phién dich.

Piéu 12. Loi chimg

1. Loi ching 1a ndi dung bit budc clia Vin ban chimg thue.
2. MAu 1&i chimg ban hanh kém theo Nghi dinh nay bao gdm:
a) Lo chimg chimg thyc ban sao tir ban chinh;

b) Loi chimg ching thuc chix ky bao gdm: Loi chimg chimg thwc chit ky
cua mdt ngudi trong mot glay t&, viin ban; Loi chimg chimg thuc chit ky cua
nhiéu ngudi trong mét gidy td, vin ban; Loi ching ching thuc diém chi; Lo
chimg ching thyc trong truo'ng hop khong thé ky, diém chi duorc;

¢) Loi chimg chimg thuc chit ky nguéi dich;

d) Loi chimg chimng thuc hop ddng, giao dich bao gdm: L&i chimg chimg
thue hop dong, giao dich; Lai chimg chimg thuc vin ban théa thuén phan chia
di san; Loi chimg ching thyc vdn ban khai nhén di san; Loi chimg chimg
thure di chic; Lai chitng ching thyc van ban tir chéi nhén di san.

Didu 13. Sb chitng thue va s6 chitng thue

1. So chimg thuc diung dé theo doi, ‘quan ly cdc vige da chimg thuc tai co
quan, td chirc thuc hién chimg thye, Sé chimg thuc duge viét lién tiép theo
thir tw timg trang khéng dugc bo tréng, phai déng dau gidp lai tir trang dAu
dén trang cudi s& va thyc h1en theo timg nidm. Khi hét nim phai thuc hién
khéa sb va théng ké téng sb viée chung thue di thue hién trong nim; ngudi
ky chimg thyc xac nhén, ky, ghi 15 ho tén va déng dau

2. $6 chimg thuc 13 sb thi tu ghi trong sb chimg thue, kém theo quyén
so ndm thuc hién chimg thue va ky hiéu loai vi¢c chimg thire. S6 thit tur trong
s6 chimg thurc phai ghi lién tyc tir 5 01 cho den hét nam, , trudmg hop chua hét
nim ma st dung sang sb khac thi phai 14y sé thir tur tiép theo cia s6 trude,
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khéng dugc ghi tir s6 01. D6i véi sb duge st dung t1ep cho ndm sau thi trudong
hgp chimg thuc dau tién clia nim sau s& ghi bt dhu tir s6 01, khong dugc lay
tiép sb thir tur cudi cling clia nim trude.

Sé ghi trong van béan chimg thuc la s tuong tmg véi sb chimg thuc di
ghi trong 6 chung thuc.

3. Trong trudng hop co quan, td chirc thye hién ching thyc d | mg dung
cong ngh¢ thdng tin vao vigc chimg thyc thi phai bao dam day da ndi dung
theo mau so chimg thue ban hianh kém theo Nghi dinh nay. Dinh ky hang
thang, co quan, t& chire thyc hién chimg thwe phai in va déng thanh sd, dong
déu g1ap lai; dén hét ngay 31 thang 12 hing ndm thi ghép chung thanh 01
(mot) so chimg thuc theo ting loai vige chimg thyc da thyc hién trong 01
(mdt) ndm. Vige lap s6, ghi sb chimg thue va khoa s duoc thue hién theo quy
dinh tai Khoan 1 va Khoén 2 Diéu nay.

4. MAiu sb ching thuc ban hanh kém theo Nghj dinh nay bao gbm:
a) S& ching thyc ban sao tir ban chinh (SCT/BS);

b) Sé chimg thue chit k¥, chimg thue diém chi (SCT/CK,DC);

¢) Sb chimg thuc chit ky ngudi dich (SCT/CKND);

d) $& chimg thue hop ddng, giao dich (SCT/HD,GD).

Didu 14. Ché a luu tré

1. S8 ching thue 14 t3j lidu luu trit cia Nha nude, duge béo quan, luu trix
vinh vién tai tru s& co quan, to chitc thuc hién chimg thye.

2. Don véi viée chimg thue chif ky va chimg thuc chit ky nguoi dich, co
quan, td chirc thuc hién chimg thwe phai luu mdt ban gidy to, vin bin di
chimg thuc; thoi han luu trir 1a 02 (hai) nam. Trong trudng hop chung thuc
chit ky cua ngudi tién hanh gidm dinh trong vin ban Két luin gidm dinh tu
phép, chimg thuc ban sao tlr bdn chinh thi khong luu trir.

3. Déi véi vide chimg thuc hop dong, giao dich, co quan thyc hién ching
thuc phai lvu mét ban chinh hop dong, giao dich kem theo hd so; thoi han Iwu
trix 14 20 (hai muoi) ndm.

4. Co quan, t6 chirc thuc hién chimg thuc khéng duge thu 18 phi, chi phi
khéc dbi véi van ban chimg thuc huu trit quy dinh tai Khoan 2 va Khoan 3
Diéu nay; ¢6 trich nhiém bao quén, luu trit s6 chimg thue va vin ban chimg thye.

5. Viée tiéu hity vin ban chimg thwe khi hét thoi han luu teit dugce thye
hién theo quy dinh cta phép ludt vé Iuu trit.



Piéu 15. L& phi chimg thwe, chi phi khac

1. Ngudi yéu cdu chimg thuc tai Phong Tu phép, Uy ban nhan dén cép
x#, Co quan dai dién phai ndp 1€ phi ching thuc theo quy dinh cia phap luét.

2. Mtc thu 18 phi, ché d6 thu, ndp, quan ly, sit dung 1& phi chimg thuc
dugce thuc hién theo quy dinh cia phap lujt.

3. Trong truéng hop ngudi yeu cau ching thuc d& nghi co quan thuc
hién chimg thuc in, chup, danh mdy gidy t&, van ban thi phdi ndp chi phi aé
thuc hién viée do.

G trong nude, mire trin chi phi do Uy ban nhén dan tinh, thanh phé truc
thugc Trung wong (sau day goi chung la Uy ban nhan dén cip tinh) quy dinh
trén co s& thue té ctia dja phuong; & nude ngoai, mic chi phi do Truéng Co
quan dai dién quy dinh trén co s& thuc té ciia dja ban.

Chuwong I
CAP BAN SAO TU SO GOC, CHUNG THU'C BAN SAO TU BAN CHINH,
CHUNG THUC CHU KY
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CAP BAN SAO TU SO GOC
Ditu 16. Ca nhin, td chitc c6 quyén yéu cAu cip ban sao tir sb gbe
1. C4 nhan, t8 chirc dugc cip ban chinh.

2. Ngudi dai di¢n theo phap ludt, ngudi dai dién theo uy quyén ctia c4
nhén, té chirc dugce cap ban chinh.

3. Cha, me, con; vo, chdng; anh, chi, em rudt; ngudi thira ké khic ciia
ngudi dugce c4p ban chinh trong trudng hop ngudi d6 da chét.

Piu 17. Thii tuc cip ban sao tir sb gbe

1. Ngudi yéu cau cap ban sao tir sb gbc phai xuét trinh ban chinh hodc
bén sao ¢o chu'ng thye Gidy chimg minh nhan dn hodic Ho chiéu con gia tri
stt dung d& nguoi tiép nhan hd so kiém tra.

Trong tredong hop ngudi yéu cau cAp bin sao tir s& gbc 13 nguoi duge
quy dinh tai Khoan 2 va Khoan 3 Piédu 16 cia Nghi dinh nay thi phai xudt
trinh gidy t& chimg minh quan hé véi ngudi dugc cap ban chinh.

2. Co quan, tb chitc can cir vao sb goc d& cép ban sao cho nguoi yéu cAu;
ndi dung ban sao phdi ghi theo ding ndi dung d& ghi trong s6 gbc. Truong
hop khéng con luu trir duge 36 gbc hoic trong s6 gbc khong c6 thong tin vé
ndi dung yéu cau cap ban sao thi co quan, td chirc ¢6 trach nhiém tra 16 bang
viin ban cho ngudi yéu céu.



3. Trudng hop ngudi yéu cdu cép ban sao tlr so gbc giri yéu cAu qua buu
dién thi phai guri kem theo ban sao ¢4 chimg thuc gidy t& quy dinh tai Khoan 1
Piédu nay, 01 (mét) phong bi dan tem ghi rd ho tén, dia chi ngudi nhén cho co
quan, t chire cép ban sao.

4. Thai han cép béan sao tir sb gde duge thue hién theo quy dinh tai Piéu 7
ctia Nghi dinh nay. Trong trudmng hop yéu cAu cp béan sao tir sb goc dugce gt
qua buu dién thi thoi han duge thye hién ngay sau khi co quan, t& chirc nhén
it hd so hop 18 theo déu buu dién dén.

Muc 2
CHUNG THUC BAN SAOTU BAN CHINH

Pidu 18. Gidy t&, viin ban lam co s& dé chimg thye ban sao tir
ban chinh

1. Ban chinh gidy t&, vin ban do co quan, 8 chirc ¢ thdm quyén cip.

2. Ban chinh gidy t&, vin ban do c4 nhdn ty I8p cd x4c nhén va dong déu
cda co quan, t6 chic cé tham quyén.

Piéu 19. Trach nhiém ciia ngudi yéu chu chimg thgc ban sao va
nguwdi thuwe hién ching thye ban sao tir bdn chinh

1. Ngudi yéu ciu chimg thuc ban sa0 phai chiu trach nhiém v& ndi dung,
tinh hop 1¢, hop phép cta ban chinh gidy to, vin ban ding 1am co s daé chimg
thuc ban sao; khéng duge yéu cau chimg thuc ban sao tlr ban chinh gidy to,
vin ban quy dinh tai Didu 22 ciia Nghi dinh nay.

2. Ngudi thye hién chimg thuc chiu trich nhiém vé tinh chinh xic cia
ban sao diing vdi ban chinh.

Piéu 20. Thi tue chimg thye bn sao tir ban chinh

1. Ngucn yéu cdu chimg thuc phai xudt trinh ban chinh gidy t&, van ban
Jam co s& @& chimg thyre ban sao va ban sao cin chimg thuc.

Trong trudng h0'p ban chinh gidy t&, van ban do co quan, td chirc cb
thAm quyén cta nwdc ngodi clp, cong chimg hodc chimg nhén thi phai duge
hop phép hoa lanh sy theo quy dinh cia phap ludt trude khi yéu cau ching
thyc ban sao; trir trudng hop dugc mién hop phap héa lanh sy theo diéu uéc
quéc t& ma Viét Nam l& thanh vién hodic theo nguyén thc co di, c6 lai.

2. Trudng hop nguoi yéu: ciu chimg thue chi xuét trinh ban chinh thi co
quan, té chire tlen hanh chup tir ban chinh dé thye hién chimg thye, trir trudng
hop co quan, t& chirc khéng c6 phuong tién dé chup.



3. Ngudi thuc hién chiémg thue kidm tra ban chinh, déi chiéu véi ban sao,
néu ndi dung ban sao ding véi ban chinh, ban chinh gidy td, vin ban khéng
thudc céc trudmg hop quy dinh tai Piéu 22 cia Nghi dinh nay thi thuc hién
ching thuc nhu sau:

a) Ghi dy du 16 chimg chimg thuc ban sao tir ban chinh theo miu quy dinh;

b) Ky, ghi rd ho tén, dong déu cta co quan, td chirc thue hién ching thire
va ghi vao s chimg thyec.

Do1 véi ban sao ¢6 tir 02 (hai) trang tror [én thi ghi 161 chimg vao trang
cudi, néu ban sao ¢é tir 02 (hai) t& trd 1én thi pha1 déng d4u gisp lai.

M@i ban sao duge ching thuc tir mdt ban chinh giﬁy td, vin ban hoic
nhiéu ban sao dugc chimg thuc tir mdt ban chinh gidy td, vin ban trong cing
mdt thoi diem duge ghi mot so chimg thue.

Pidu 21. Gia han th&i gian chitng thiye ban sao tir bin chinh

Dbi véi truomg hop cing mét lic yéu céu chimg thyre ban sao tir nhidu
loai ban chinh glay t&, van ban; ban chinh c6 nhiéu trang; yéu cdu sb luong
nhiéu ban sao; ndi dung gidy to, vin ban phic tap kho kiém tra, d6i chiéu ma
co quan, to chirc thue hién chimg thye khong thé dap tmg dugc théi han quy
dinh tai Piéu 7 ciia Nghi dinh nay thi thoi han chimg thue durgc kéo dai thém
khong qué 02 (hai) ngdy lam viéc hodc ¢ thé dai hon theo thoa thuin bang
véin ban vdi ngudi yéu cau chimg thuc.

Piéu 22. Ban chinh gidy t&, vin bin khéng dwge dung 1am co s& aé
chitng thuwe ban sao

1. Ban chinh bi tdy x0a, stra chita, thém, bét ndi dung khong hop 18.
2. Ban chinh bi hu hong, cii nat, khéng xdc dinh duge ndi dung.

3. Ban chinh déng déu mat cta co quan, t5 chirc ¢6 thAm quyén hoic
khéng déng dau mat nhung ghi rd khéng dugce sao chup.

4. Ban chinh c6 ndi dung trai phap luat, dao dirc x4 hoi; tuyén truyén,
kich déng chién tranh, chéng ché d6 x4 hoi chit nghia Viét Nam; xuyén tac
lich sir clia dén tdc Vigt Nam; xtic pham danh du, nhan phdm, uy tin cla c4
nhén, tb chirc; vi pham quyén cong dan.

5. Bén chinh do co quan, té chirc ¢d thim quyén ctia nudc ngoai cép,
cbng chimg hogc chimg nhan chua dugc hop phép hda lanh sy theo quy dinh
tai Khoan 1 Piéu 20 ctia Nghi dinh nay.

6. Gidy t&, vin ban do c4 nhan ty 14p nhung khong cé xéc nhén va déng
dau cia co quan, to chice co tham quyén.
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Muc 3
CHUNG THU'C CHU KY

Diéu 23. Trach nhiém cta ngudi yéu ciu chirng thwe chir ky va
ngudi thwe hién chiing thye chix ky

1. Nguorl yéu cdu chung thuc chit ky pha1 chiu trach nhiém vé ndi dung
clha g1ay t&, vin ban ma minh ky dé yéu chu chimg thyc chit ky; khéng dugc
yéu cdu chimg thuc chit ky trong gidy to, van ban ¢ ndi dung quy dinh tai
Khoan 4 Didu 22 va Khoan 4 Piéu 25 ciia Nghi dinh nay.

2. Ngudi thye hién chimg thuc chiu trach nhiém vé tinh xéc thuc vé chit
ky cia ngudi yéu cdu chimg thue trong gidy t&, vin ban.

Piéu 24. Thii tuc chimg thue chir ky

1. Ngud&i yéu ciu chimg thuc chit ky ctia minh phai xudt trinh céc gidy to
sau day:

a) Ban chinh hofc ban sao ¢ chimg thyc Gidy chimg minh nhan dan
ho#c Ho chiéu con gia tri st dung;

b) Gidy td, vin ban ma minh s& ky.

2. Ngudi thye hién chimg thuc kiém tra glay t& yéu ciu chimg thue, néu
thiy du gidy t& theo quy dinh tai Khoan 1 Piédu nay, tai thoi diém ching thye,
ngudi yéu ciu chimg thyc minh mén, nhén thic va lam chi duge hanh vi cia
minh va viéc ching thyc khong thudc cac trudng hop quy dinh tai Diéu 25

cta Nghi dinh nay thi yéu cau ngudi yéu ciu chimg thyuc ky trude mit va thuc
hién ching thyc nhu sau:

a) Ghi diy di 10i ching chimg thuc chit ky theo mAu quy dinh;

b) Ky, ghi 16 ho tén, dong déu cia co quan, td chirc thue hién ching thuc
va ghi vao so chimg thyec.

Bo1 véi glay td, van ban cé tir (02) hai trang tré 1€n thi ghi 161 chimg véo
trang cudi, néu gify t&, véin ban c6 tir 02 ¢hai) t trd 1én thi phai dong déu gidp lai.

3. Béi voi trudng hop chimg thuc chit ky tai b phan tiép nhén va tra két
qua theo co che mdt clra, mdt cva lién thong thi cong chirc tiép nhan hd so
kiém tra céc gidy t&, néu nhén thay ngudi yéu chu chung thyc co dua didu kién
quy dinh. tai Khoan 2 Piéu nay thi d8é nghi ngudi yéu cau chimg thuc ky vao
gidy t& cén chimg thue va chuyén cho ngudi c6 thim quyén ky chimg thue.

4. Thi tyc chimg thuc chit ky quy dinh tai Khoan 1, 2 va 3 Diéu nay
ciing duoc 4p dung d6i véi cac truong hop sau diy:

a) Chumng thuc chit ky cia nhiéu ngudi trong cling mot gidy to, vin ban;

11



b) Chimg thuc chit ky ctia ngudi khai ly lich cé nhén;

¢) Chimng thuc chit ky trong gidy t&, vin ban do c4 nhén ty 14p theo quy
dinh ctia phép luit;

d) Chimg thuc chit ky trong Gidy uy quyen db1 vé6i trudng hop ay quyen
khong c6 thu lao, khéng c6 nghia vu b01 thu’o’ng cia bén duge uy quyen va
khéng lién quan dén viéc chuyén quyén s& hitu tai san, quyén sir dung bét
dong san.

Piéu 25. Truing hop khéng duge chimg thue chi ky

1. Tai thoi diém chimg thue, ngudi yéu cdu chimg thuc chit ky khéng
nhén thirc va lam chi duge hanh vi ciia minh. '

2. Ngudi yéu cau chimg thuc chit ky xuét trinh Gidy chimg minh nhén

dén hodc Ho chiéu khéng con gi tri sir dung ho#ic gia mao.

3. Gidy to, vin ban ma ngudi yéu céu chimg thuc ky vio c6 ndi dung
quy dinh tai Khoan 4 Piéu 22 cia Nghi dinh nay.
4. Gidy to, vin ban cb nbi dung [a hop ddng, giao dich, trlr cdc trudng

hop quy dinh tai Piém d Khoan 4 Piéu 24 ciia Nghi dinh nay hodc truong hop
phép ludt co quy dinh khac.

Piéu 26. Ap dung trong trueong hop dic biét

Viée chimg thuc chit ky quy dinh tai cac biéu 23, 24 va truong hop
khong dugc ching thuc chir ky tai Bleu 25 ctia Nghi dinh nay cling dugc ap
dung trong trrdong hop chimg thuc diém chi khi ngudi yéu ciu chimg thuc
chit ky khdng ky dugc va truong hop ngudi yéu ciu chimg thue khéng thé ky,
diém chi duoe.

Ty theo timg trudng hop, ndi dung 1&i chimg dugc ghi theo mau quy
dinh tai Nghi dinh nay.

Muc 4
NGUOI DICH, CHUNG THUC CHU KY NGUOI DICH

Piéu 27. Tiéu chuin, didu kién ciia ngwdi dich
1. Cé ning luc hanh vi dén sy dy du theo quy dinh cia phép lujt.

2.Co bang ot nhén ngoai ngf trd 1én vé thi tleng nude ng0a1 can dich
hodc cé bing tSt nghiép dai hoc trd 1én d6i véi thit tiéng nuede ngoai can dich.

Péi v6i ngdn ngl khong phé bién ma ngudi dich khéng c6 béng cir nhan
ngoai ngft, bang tot nghiép dai hoc theo quy dinh tai Khoan nay thi phai théng
thao ngén ngit can dich.
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Diéu 28. Cong tic vién dich thuit

1. Ngudi c6 di tiéu chuén, diéu kién theo quy dinh tai Diéu 27 ciia Nghi
dinh nay duoc 1am cdng tac vién dich thudt cia Phong Tu phap trong pham vi
ca nudc. Phong Tu phdp c6 trach nhiém kiém tra tiéu chuén, diéu kién cia
cdng tac vién dich thudt va 1ap danh sach cong tac vién dich thudt cia phong,
bao c4do S& Tu phap phé duyét.

2. Trén co s& danh sich cong tac vién dich thuit da dugc S& Tu phap
phe duyet Phong Tu phép niém yét cong khai tai tru s& ctia Phong Tu phap
dé tao diéu kién thuén loi cho ngudi yéu cdu chimg thuc trong viéc lién hé véi
nguoi dich.

3. Ngudi dich 1a cong tic vién clia Phong Tu phép phai ky hop dong
cOng tac vién dich thuét véi Phong Tu phép, trong dé xéc dinh rd trach nhiém
cluia ngudi dich ddi v6i ndi dung, chét lugng cta ban dich.

Piéu 29. Ping ky chir ky miu

Ngudi dich 13 cdng tic vién cia Phong Tu phép phai ding ky chit ky
mAu tai Phong Tu phép. Khi ding ky chit ky miu, ngudi dich phai ndp Vin
ban d& nghi ding ky chit ky miu va truc tiép ky truéc mit Trudng Phong Tu
phap 03 (ba) chit ky miu trong Vin ban dé nghi ding k¥ chit ky miu.

Didu 30. Trach nhiém cia ngwdi dich va ngwdi thee hién ching thwe
chit ky ngwdi dich

1. Ngudi dich phai chiu trach nhiém trude khéch hang, trudc co quan
thuc hién chimg thuc vé tinh chinh x4c ciia ndi dung ban dich; khéng duge
dich nhimg gidy t&, vin ban quy dinh tai Didu 32 ctia Nghi dinh nay dé yéu
ciu chimg thuc chit ky ngudi dich.

2. Nguoi ‘tht,rc hién chung thuc chiu trach nhiém v& tinh x4c thue vé chit
ky cua ngudi dich trong ban dich.

Diéu 31. Tha tuc chimg thue chit ky ngudi dich
1. Ngudi dich 13 cdng tac vién ciia Phong Tu phép yéu cdu chimg thuc
chit ky phai xuét trinh ban dich va gidy t&, van ban can dich.

Khi thuc hién ching thuc, ngudi thyc hién ching thuc phai dbi chiéu
chit ky ctia ho trén ban dich véi chir ky méu trude khi thye hién chimg thuec;
trudng hop nghi ngd chir ky trén ban dich so véi chir ky mau thi yéu céu
ngudi dich ky trude mit.
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2. Péi véi ngudi khéng phai 1a cong téc vién dich thuit cia Phong Tu
phdp ma tu dich gidy t&, vin ban phuc vu ‘muc dich cd nhén va c6 yéu cdu
ching thyuc chit ky trén ban dich thi phai xuit trinh cac gidy t& sau day:

a) Ban chinh hodc bén sao ¢6 chimg thuc Gidy Chimg minh nhan dan
hodc Ho chiéu con gid tri st dung;

b) Ban chinh hofic béan sao tir so gbc, ban sao ¢b chu'ng thuyc mét trong
céc gidy to quy dinh tai Khodn 2 Didu 27 ctia Nghi dinh nay; trir trudng hop
dich nhung ngdn ngtt khong phé bién ma ngudi dich khong ¢ bang cUr nhin
ngoai ngilt, bing tét nghiép dai hoc nhung théng thao ngdn ngit cn dich;

¢) Ban dich dinh kém gidy t&, vin ban cén dich.

Ngudi yéu cdu chimg thuc phai ky trudée mat ngudi thye hién ching
thure, trir truomg hop quy dinh tai Khoan 3 Diéu 24 ctia Nghi dinh nay.

3. Ngudi thuc hién ching thuc kiém tra giéy t&r yéu ciu ching thue, tiy
theo timg trudng hop, néu thdy du gidy t& theo quy dinh tai Khodn 1 hogic
Khodn 2 Diéu nay v gidy t&, vin ban dwoc dich khéng thude céc treong hop
quy dinh tai Piéu 32 ctia Nghj dinh nay thi thuc hién chtmg thye nhu sau:

a) Ghi déy di 101 chimg ching thue chit ky ngudi dich theo miu quy dinh;
b) Ky, ghi rd ho tén, déng diu cta co quan, td chire thue hién chimg thyuc
va ghi vao so ching thuc.

Pbi véi ban dich g1ay t&, vn ban c6 tir 02 (hai) trang trd 1én thi ghi loi
chimg vao trang cudi, néu gidy t&, van ban cé tir 02 (hai) t& tré 18n thi phai
déng déu gidp lai.

4. Truong hgp ngudi dich 1a vién chic ngoai giao, vién chic lénh
sy dong théi 13 ngudi thuc hién chimg thuc tai céc Co quan dai dién thi
vién chirc ngoai giao, vién chirc lanh sy phai cam doan veé viéc di dich chinh
x4c ndi dung gidy td, vin ban; ky, ghi 8 ho tén va dong dédu cua Co quan
dai dién.

Pidu 32. Giy t¥, vin ban khong dwge dich dé chimg thuc chir ky
ngudi dich

i. Gidy to, van ban dd bi tAy xda, sira chita; thém, bét ndi dung khéong
hop €.

2. Gidy to, van ban bi hu hong, cfi nat khéng x4c dinh duge ndi dung.

3. Giéy td, van ban dong d4u mét ctia co quan, 8 chirc c6 thdm quyén -
hodc khong déng dau mat nhung ghi ré khéng dugc dich.
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4. Giky t&, van ban ¢6 ndi dung quy dinh tai Khoan 4 Diéu 22 ciia Nghi
dinh nay.

5. Gidy t&, vin ban do co quan, t4 chirc c6 thdm quyén clia nude ngoai
cp, cong chitg hodc chimg nhin chua dugce hop phap hoa lanh sy theo quy
dinh tai Khoan 1 Piéu 20 cua Nghi dinh ndy.

Diéu 33. Thoi han chitng thwe chit ky ngudi dich

Thoi han chitg thyue chit ky nguoi dich duge thyc hién theo quy dinh tai
Piédu 7 cia Ngh1 dinh nay hodc c6 thé kéo dai hon theo thoa thufin bing vin
ban véi ngudi yéu ciu chimg thye.

Chuwong III
CHUNG THUC HQP DONG, GIAO DICH

Piéu 34. Pham vi chimg thuce hop ddng, giao dich

1. Hop ddng, giao dich ma phap ludt quy dinh phai chimg thyc.

2. Hop dong, giao dich ma phép ludt khong quy dinh phéi chimg thuc
nhung c4 nhén, t§ chirc ty nguyén yéu cdu ching thue.

Pidu 35. Trach nhiém cia ngudi yéu ciu chirng thwe hop ddng, giao
dich va ngudi thiee hién chimg thye hgp ddng, giao dich

1. Ngudi yéu ciu chimg thuc phai hoan toan chiu trach nhiém vé noi
dung, tinh hop phép cla hop dbng, giao dich; tinh hop 1€, hgp phép cia cac
gidy t& quy dinh tai Diém ¢ Khoan 1 Piéu 36 ctia Nghi dinh nay.

2. Ngudi thue hién chimg thyc chiu trach nhiém vé thoi gian, dia diém
giao két hop ddng, giao dich; ning lyc hanh vi dn sy, y chi tir nguyén, chir
k¥ hodc diém chi ctia cic bén tham gia hop ddng, giao dich.

Nguoi thue hién chimg thue co quyén tir chdi ching thuc hop dbdng, giao
dich cd ndi dung trai phap luét, dao dirc x4 hdi.

Diéu 36. Thii tuc chimg thye hop dong, giao dich

1. Ngudi yéu cAu chimg thue ndp 01 (mot) bd hd so yéu cau chimg thuc,
gdm cic gidy t& sau day:

a) Dy thao hop ddng, giao dich;

b) Ban sao \Gié"ty chimg minh nhén dan hoic Hd chidu con gi4 tri st dung
cla ngudi yéu ciu ching thye;

¢) Ban sao gidly ching nhan quyen s& hitu, quyén str dung hoic ban sao
gify t&r thay thé duoc phdp ludt quy dinh dbi voi tai san ma phap luét quy dinh
phai dang ky quyen s& hitu, quyén st dung trong truedng hop hop dbng, g1ao

dich lién quan dén tai san d6; trir trudng hop ngudi 14p di chiic dang bi céi
chét de doa dén tinh mang.
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Ban sao gidy to quy dinh tai Piém b va Piém ¢ ctia Khon ny dugc xubt
trinh kém ban chinh dé ddi chiéu.

2. Ngudi thuc hién chimg thuc kiém tra gidy t& trong hd so yéu ciu
chimg thuc, néu hé so ddy du, tai thoi diém chimg thue cc bén tham gia hop
déng, giao dich tu nguyén, minh mén va nhén thire, 1am chi duge hanh vi ciia
minh thi thyre hién chitng thye.

3. Céac bén tham gia hop dbng, giao dich pha1 ky trude mét ngudi thue
hién chimg thue. Trudng hop ngudi cé thdm quyén giao két hop dong cua céc
td chirc tin dung, doanh nghiép di ding ky chit ky miu tai co quan thuc hién
chimg thuc thi c6 thé ky truée vao hop dong, ngucn thyc hién chimg thuc
phai déi chiéu chit ky cia ho trong hop ddng véi chir ky mau trude khi thue
hién chimg thuc, néu nghi ngd chit ky trong hop ddng khic véi chit ky miu
thi yéu ciu ngudi d6 ky truée mit.

Truomg hop nguoi yéu ciu chimg thuc khéng ky dugc thi phai c‘hem chi;
néu ngudi: d6 khéng doc duge, khéng nghe dugce, khong ky, khong diém chi
duoc thi phai c6 02 (hal) ngudi lam chimg. Nguoi lam ching phai c6 dd nang
luc hanh vi dén sy va khéng c6 quyen, lgi ich hodc nghia vu lién quan dén
hop ddng, giao dich.

4. Ngudi thuc hxen  chimg thuc ghi 101 ching tuong Gng véi timg loai hop
ddng, giao dich theo miu quy dinh; ky, ghi 18 ho tén, déng dAu cia co quan
thue hién chimg thyuc va ghi vao sb chimg thuc. Dbi véi hop ddng, giao dich c6
tir 02 (hal) trang trd 1€n, thi timg trang phéi dugc danh s6 thir t, co chit ky cia
ngudi yéu cau chimg thyc va ngum thue hién chimg thye; s8 lugng trang va 1o
chimg duogc ghi tai trang cubi ctia hop dong, giao dich. Truong hop hop ddng,
giao dich c6 tir 02 (hai) t& trd 18n thi phai dong déu giap lai.

5. Truong hop phai ph1en dich thi nguorl phién dich c¢é trach nhiém dich
day da, chinh x4c ndi dung cua hop ddng, giao dich, ndi dung 161 chimg cho
ngudi yéu ciu chimg thue va ky vao ting trang hgp ddng vdi tu cach 14 ngudi
phién dich.

Diéu 37. Thoi han chiing thue hop ddng, giao dich

Thoi han ching thue hop dong, giao dich khong qua 02 (hai) ngay lam
viée, ké tir ngay nhén du hd so yeu cau ching thwe hodc ¢6 thé kéo dai hon
theo thda thuin bang vin ban véi ngu01 yéu cau chimg thuec.

Diéu 38. Chirng thye viée sia dbi, bd sung, hity bé hop dong, giao dich

1. Viéc stra dbi, bd sung, huy bod hop ddng, giao dich di dugc chitng thuce
chi dugc thuc hién khi c6 thoa thudn béng vin ban cia cdc bén tham gia hop
déng, giao dich.
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2. Viéc sira dbi, bd sung, hiy bo hop ddng, giao dich dugc thyc hién tai
co quan dd ching thyc hop ddng, giao dich. Trudmg hop sira dbi, bd sung,
thay thé, hity b mét phan hodc toan bd di chiic thi c6 thé chimg thyc tai bit
ky co quan c6 thdm quyén chimg thuc nao; co quan da thuc hién viéc stra do1
b6 sung, thay thé, hily bé mét phin hosc toan bd di chiic phai thong bdo bing
vin ban cho co quan di ching thuc trudc diy vé néi dung stra dbi, bb sung,
thay thé, hiy bd mét phén hoic toan bd di chic dé ghi cht vao S84 chimg thuc
hop déng, giao dich.

Didu 39. Stra 16i sai st trong hop ddng, giao dich di dwge chémg thye

1. Viéc sira 15i sai sét trong khi ghi chép, danh may, in hop dbng, giao
dich dd duge chimg thuc duge thyc hién theo thoa thuén bing vin ban cua
cac bén tham gia hop ddng, giao dich, néu khong lam anh huéng dén quyen
nghia vu clia cac bén va duoc thuc hién tai co quan da chimg thue hop ddng,
giao dich.

2. Ngudi thyc hién chimg thuc gach chan 16i sai sét cin sira, déng déu
cta co quan thyuc hién ching thuc va ghi vao bén 12 ctia hop ddng, giao dich
ndi dung da sira, ho tén, chit ky clia nguoi sira, ngay thiang ndm swa.

Pidu 40. Cip ban sao ¢6 chimg thue tir ban chinh hop ddng, giao
dich da dwgc chirng thuc

1. Co quan luu trir hop dong, giao dich c6 trach nhiém clp ban sao ¢
chimg thve tir ban chinh hop dong, glao dich d& dugc chimg thuc theo yéu
cau cua cac bén tham gia hop ddng, giao dich, ngudi co6 quyen, nghia vu lién
quan dén hop ddng, giao dich.

2. Ngudi yéu clu clp béan sao ¢ chig thuc tir ban chinh hop ddng, giao
dich phai xuét trinh ban chinh hogc ban sao c6 chimg thue Gihy chimg minh
nhan dan hodc Ho chibu con gia tri st dung d& ngudi thuc hién chimg thue
kiém tra.

3. Viéc chimg thyc ban sao tir ban chinh hop dbng, giao dich quy dinh
tai Khoan 1, Khoan 2 Diéu nady dugc thuc hién theo quy dinh tai Khoan 2,
Khodan 3 Biéu 20 cia Nghi dinh nay.

Ed I A Chu.(lrng IIV r
QUAN LY NHA NUGC VE CHUNG THY'C

Didu 41. Trach nhiém citia B Tw phdp trong quan 1y nha nwée vé
chimg thye

Bd Tu phép giup Chinh pha théng qhét quéan 1y nha nudc vé chimg thuc
trong pham vi c& nuée, ¢6 nhiém vu, quyén han sau diy:
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1. Soan thao, trinh co quan nha nuéc c6 thAm quyén ban hanh hogc ban
hanh theo tham quyen vin ban quy pham phap luat vé ching thuc;

2. Hudng dan, chi dao chung viéc thuc hién vin ban quy pham phap luét
v& chimg thuc;

3. Kiém tra, thanh tra hoat déng chimg thuc; giai quyét khidu nai, to céo
va xir 1y céc vi pham hanh chinh lién quan dén chimg thuc theo thdm quyén;

4. Ung dung cdng nghé théng tin trong thuwe hién ching thuc va quan ly
nha nudc vé ching thuc;

5. Hop tic quéc t& vé chimg thuc;

6. Hang nam, téng hop tinh hinh va théng ké s6 liéu céc viéc vé chimg
thuc bdo cédo Chinh phu.

Piéu 42. Trach nhiém ciia Bd Ngoai giao trong quan Iy nha nuéc vé
chitng thuc

1. B§ Ngoai giao phéi hop véi Bo Tu phap thye hién quén 1y nha nude
vé chitng thuc dbi véi cde Co quan dai dién, ¢é nhiém vy, quyén han sau day:

a) Huéng dan, chi dao, kidm tra, thanh tra vé cong tac chimg thuc tai céac
Co quan dai dién;

b) T chirc bdi dudng nghiép vu chimg thuc cho vién chitc ngoai giao,
vién chirc 1&nh su lam cbng tac chimng thyec tai cac Co quan dai dién;

¢) Héng nim, tdng hop tinh hinh va thong ké sb lidu v& chimg thuc cia
cac Co quan dai dién giri B& Tu phap 48 tdng hop;

d) Giai quyét khleu nai, to cdo va xir 1y céc vi pham hanh chinh lién quan
dén chimg thuc theo thdm quyén.

2. Co quan dai dién thyc hién quéan ly nha nudc v& chimg thuc trong
pham vi dia ban, c¢6 nhiém vy, quyén han sau day:

a) Thuc hién céc viéc chimng thuc thuge thim quyén cia Co quan dai
dién theo quy dinh tai Nghi dinh nay;

b) Luru trit s chimg thic, Vin ban chitng thyc;

¢) Giai quyét khiu nai, to cdo va xi ly cac vi pham hanh chinh lién quan
dén chimg thuc theo thim quyén;

d) Hang nam, tong hop tinh hinh va théng ké sb lidu vé chimg thuc bdo
cdo B6 Ngoai giao theo quy dinh.
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Vién chirc lanh su, vién chirc ngoai giao lam cong tic chung thuc ¢6
trach nhiém gidp Co quan dai dién thyc hién céc nhiém vu quy dinh tai céc
Diém a, b va d Khoan 2 Diéu ndy.

Piéu 43. Trich nhiém ciia Uy ban nhén din céc cip trong quén ly
nha nwéc ve chirng thue

1. Uy ban nhén dan cp tinh thye hién quén ly nha nudc vé& chimg thuc
trong dia phuong, ¢6 nhiém vy, quyén han sau day:

a) T6 chirc trién khai thuc hién vin ban quy pham phép luét vé chimg
thuc tai dia phuong;

b) Huéng dan, bdi dudng nghiép vy ching thyc cho can bo, cong chic
lam cong tac chimg thuc tai Phong Tu phap, Uy ban nhin dan cAp xd va cong
chimng vién cia cac t chirc hanh nghé céng chimg;

¢) T chirc tuyén truyén, phd bién cac quy dinh phap lujt vé chimg thurec;

d) Ung dung c6ng nghé thong tin trong thue hién chimg thue va quan ly
nha nuéc ve ching thyc trong pham vi dia phuong, ddp tmg yéu cAu cung cap
va trao dbi thong tin;

d) Klem tra, thanh tra hoat dong chimg thurc ciia Phong Tu phép, Uy ban
nhan dén cip x4, céc td chirc hanh nghé cong chimg; c6 bién phap chén chinh
tinh hinh lam dung yéu ciu ban sao c6 ching thyuc déi voi gidy td, vin ban
khi thuc hién thi tuc hanh chinh trén dia ban;

e) Giai quyét khiéu nai, to cdo va xur Iy cac vi pham hanh chinh lién quan
dén chimg thuc theo thim quyén;

_ g) Dinh ky 6 théang va hing nim, téng hop tinh hinh v théng ké s6 lidu
vé chimg thuc trong dia phuong, bao cdo Bo Tu phép theo quy dinh.

S& Tu phap gidp Uy ban nhén dan cAp tinh thyc hién cdc nhiém vu quy
dinh tai cac Piém a, b, c, d, d va g ctia Khoan nay.

2. Uy ban nhan dan huyén, quén, thi x4, thanh phé thude tinh (sau day
goi chung 1a Uy ban nhan din cap huyén) thuc hién quan ly nha nudc vé
chimg thyc trong dia phwrong, ¢6 nhiém vy, quyén han sau dy:

a) Huéng din, bdi dudng nghiép vu ching thue cho can bd, céng chirc
lam céng tac ching thye tai Uy ban nhan dén cap x3 trén dia ban;

b) T4 chirc tuyén truyén, phd bién cic quy dinh clia phap ludt vé chimg thuc;

¢) Cip ban sao ¢6 chimg thyrc tir ban chinh hep dong, giao dich d3 dugc
chimg thuc;
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d) Laru trt s6 chimg thuc, Vin ban chimg thurc;

d) Kiém tra, thanh tra hoat déng chimg thuc cia Uy ban nhén dén cp
x8; co bién phap chén chinh tinh hinh lam dung yéu ciu ban sao cé chimg
thuc déi véi gidy to, vin ban khi thue hién thi tuc hanh chinh trén dia ban;

e) Giai quyét khiéu nai, to cao va xu ly cac vi pham hanh chinh lién quan
dén chimg thuc theo thdm quyén;

g) Dinh ky 6 thang va hing nim, tong hop tinh hinh va thdng ké sé liéu
vé& chimg thye, béo cdo Uy ban nhén dén cép tinh theo quy dinh.

Phong Tu phap giup Uy ban nhan dan cip huyén thuc hién céc nhiém vu
quy dinh tai cac Piém a, b, ¢, d, d vd g Khoan nay va thuc hién cac viée
chimg thuc thude thdm quyén ctia Phong Tu phip theo quy dinh clia Nghi
dinh nay. Truéng Phong Tu phap, Phé Trudng Phong Tu phéap phdi théng bao
mau chir ky khi ky chimg thuc cho S& Tu phép.

3. Uy ban nhén dén cép xi thyc hién quan ly nha nuéc vé ching thuc
trong dia phuong, cé nhiém vy, quyén han sau day:

a) Thuc hién céc viée chimg thuc thudc thim quyén cia Uy ban nhén
dan cap x& theo quy dinh tai Nghi dinh nay;

b) Tuyén truyen phé bién, vén dong nhin dan chip hanh cdc quy dinh
clia phép luat vé chimg thuc;

¢) Cép ban sao cé chimg thuc tir ban chinh hep dbng, giao dich di dugc
chimg thuc;

d) Luu trir s6 chimg thyc, Vin ban chitng thuc;

d) Giai quyét khiéu nai, to cdo va xit Iy cac vi pham hanh chinh lién quan
dén chimg thyc theo thdm quyén;

e) Dinh ky 6 thang va hing nam, tong hop tinh hinh va théng k& s6 lidu
vé chimg thuc béo co Uy ban nhan dén cip huyén theo quy dinh.

Cdng chire Tu phéap - HJ tich gilp Uy ban nhén dan cAp x4 thuc hién cic
nhiém vu quy dinh tai cac Pidma, b,c,dvae Khodn nay. Chu tich Uy ban
nhin din cdp x4, Pho Chu tich Uy ban nhan dén clp x4 phai théng bdo miu
chit ky khi ky chimg thuc cho S& Tu phap.

Piéu 44. Xir Iy vi pham

1. Viée xtr phat vi pham hanh chinh dé6i véi ngudi thue hién chimg thue,
ngudi yéu cau chimg thuc, ngudi dich duge thuc hién theo quy dinh cua phap
luit vé xtr ly vi pham hanh chinh.



2. Trong trudng hop ngudi thuc hién chimg thyc gay thiét hai cho cd
nhén, td chitc do 151 cia minh thi s& bi xir Iy ky luét, bdi thuomg theo quy dinh
cta phap luét.

3. Trong trudmg hop ngudi dich gy thiét hai cho ngudi yéu cau dich do
15i ctia minh thi phai bdi thudng theo quy dinh ctia phép luét.

- A . . A 7 3 £ K s A s A r
Pidu 45. Khiéu nai, to cdo va gidi quyét khieu nai, to cio
Viéc khidu nai, giai quyét khiéu nai, viéc to céo, giai quyét to cdo doi vol

céc hanh vi vi pham phap luét trong hoat dong ching thuc duogc thuc hién
theo quy dinh cha phép uit v& khiéu nai, td cdo.

ChwongV
PIEU KHOAN THI HANH

Diéu 46. Nhiém vu ciia cac t& chive hanh ngh& cong chitng

TS chirc hanh nghé céng chimg c6 trich nhiém luu trif s6 chimg thuc,
Vin ban chimg thuc; dinh ky 6 thang va hing ndm, téng hop tinh hinh va
théng ké sb lidu vé chimg thuc bdo cdo S& Tu phép theo quy dinh.

Pidu 47. Didu khodn chuyén tiép

1. béi véi nhu’ng dia ban cap huyén, clp xi da chuyen giao viéc chung
thie hop ddng, giao dich cho céc td chirc hanh nghé céng chimg, ma hop
doéng, glao dich trude d6 duoc ching thuc tai Uy ban nhén dén cap huyén, cap
x4 thi viéc sira dbi, bd sung, hay bo, sira 15i sai sot trong khi ghi chép, ddnh

mdy, in hop ddng, giao dich vin dugc thyc hién tai Uy ban nhin dén clp
huyén, cap x4, noi di thuc hién chimg thuc trude day.

2. Uy ban nhan dan cdp huyén thuc hién ching thuc hop dbng, giao dich
ve nha & tai d6 thi theo quy dinh tai Diéu 93 ctta Luat Nha & nam 2005 cho
dén hét ngay 30 thang 6 nim 2015,

Pidu 48. Hiéu lyc thi hanh
1. Nghi dinh nay c6 hiéu luc thi hanh ké tir ngay 10 thang 4 nim 2015.

2. Ngh1 dinh nay thay | thé > Nghi dinh sb 79/2007/ND-CP ngay 18 thang 5
nim 2007 cta Chinh phi vé chp béan sao tir s6 gbc, chimg thuc ban sao tlr ban
chinh, chimg thuc chit ky; Nghi dinh s6 04/2012/ND-CP ngay 20 thang 01
nam 2012 cia Chinh phu sira dbi, bd sung D1eu 5 cia Nghi dinh
s& 79/2007/ND-CP ngay 18 thang 5 nim 2007 vé clp ban sao tir sd gbe,
chimg thuc ban sao tlr ban chinh, chimg thuc chit ky; Piéu 4 cua Nghi dinh
s0 06/2012/ND-CP ngay 02 thang 02 nim 2012 cta Chinh phu sita do1 Nghi
dinh vé ho tich, hon nhén va gia dinh va chimg thue; cac quy dinh vé& chimg
thyre hop ddng, giao dich tai Nghi dinh so 75/2000/ND-CP ngay 08 thang 12
ndm 2000 cda Chinh phi vé cbng chimg, ching thue.
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Diéu 49. Trach nhiém thi hanh
1. Bd trudng B6 Tu phép c6 trach nhiém hiréng din thi hanh Nghi dinh nay.

2. Bo tru‘éng B¢ Tai chinh, B§ trudong B6 ’Ngoai giao trong pham vi
nhiém vy, quyen han cua minh, co trach nhi€m phdi hop véi B trudng Bo Tu
phép hudng dan thi hanh Nghi dinh nay.

3. Céc Bé trudng, Thu trudng co quan ngang Bo, Thu trudng co quan
thudc Chinh phii, Chu tich Uy ban nhén dén tinh, thanh pho truc thugec Trung
wong chiu trich nhiém thi hanh Nghi dinh nay./. -

Noi nhin: TM CHINH PHU

- Ban Bi thu Trung wong Dang; g SR

- Thi tuéng, cdc Phé Tha twédng Chinh phu;

- Cac B§, co quan ngang B9, co quan thude Chinh phi; 4

- HPND, UBND céc tinh, thanh phd trrc thude Trung voff

- Viin phong Trung uong va cdc Ban cda Dang; '

- Viin phong Téng B thu;

- Viin phong Chu tich nudc;

- Hoi ddng Dan tde va c4c Uy ban cia Qubc hoi;

- Vin phong Qube hoi;

- Toa an nhan dan tbi cao;

- Vién Kiém sit nhan dan ti cao;

- Kiém toén Nhi nudc;

- Uy ban Gi4m sat tai chinh Qubc gia;

- Ngfin hang Chinh sich xa hdi;

- Ngin hang Phat trién Viét Nam;

- Uy ban Trung wong Miit trin T quoc Viét Nam;

- Co quan Trung wong ciia cic doan thé;

- VPCP: BTCN, cac PCN, Tro Iy TTg, TGP Céng TTDT,
céc Vu, Cuc, don vi triee thude, Cong béo;

- Luru: Viin thu, PL (3b). v 240

Nguyén Thn Diing
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i Phuluc )
/O FHUNG, MAU SO CHONG THU'C

I. LOI CHUNG

Mau 1oi chimg dugc danh may hodc khic trén mAu déu, bao gdm:
1. Lot chitg chimg thuc ban sao tir ban chinh

Chimg thuc ban sao ding vgi ban chinh

Sé chimg thuc ................ qQuyén b ................ (1) - SCT/BS
Ngéy.........r....théng ................ NAML.c.ooeierninenn.

Ngudi thue hién chimg thuce ky, ghi 18 ho, tén va dong déu (2)

2. L&i ching ching thue chit ky

2) Lo chimg chimg thire chit ky clia mét ngudi trong mdt gidy t&, vin ban

NEAY «vvvevr cerrvcnennn thang .....ccovveevieeeenens §0T:11 s OO
(Bing chit )
1 EO O PO PN 4),
gid............phit. T6i (5).......... RN
31 () OO OO PO
Ching thuc
Ong/ba...e.ces e, Gidy chimg minh nhén dan/H$ chiéu (3)sé.....,

cam doan d3 hiéu, tu chiu trach nhiém v€ ndi dung ctia gidy td, vén ban va da
ky vao giay to, van ban ndy trudc maét toi.

S6 chimg thuc ................ quyén sb ............... (1) - SCT/CK, CP
Ngay covvereen. thang e DAML e

Ngudi thue hién chimg thue ky, ghi 16 ho tén va dong ddu (2)



S P ST PP (4),
=3 Lo SN phat.  Té1  (5) ,
LA (6)ererereerrirreee ettt ee s et e e e e s e
Chimg thyre L

Cac dng/ba co tén sau day:

- Ong/ba...ccccc..ooeovrverniniceennn Gily chimg minh nhén dan/H9 chiu
= ONE/birrvcreeeceerinsernssnenGidly chimg minh nhn dan/H§ chiéu

L) -7 PO G1ay chitng minh nhén din/Hé chiéu

.............................................................................................................................

- Céc 6ng/ba c6 tén trén cam doan da hidu, tir chiu trach nhiém v& néi dung
clia gidy t&, vin ban va da cing ky vao gifly t, vin ban nay trudc mit toi.

S4 chimg thUc ........oe..o... QUYEN 56 vverrrree ., (1) - SCT/CK, bC
Ngay ..ccoorvven. thdng .o NAML.ceeiinnnns
Ngudi thyue hién cht’i‘ng thuc ky, ghi rd ho, tén va déng diu (2)

¢) Lai chimg chimg thue diém chi

NEAY oo, thang 1211 1« RS

(BANG CH.evoecereeteierenas sereeereeeesseseesesesessstsaererseies sesessessasssssssensenssssssssnens )

B PSP PO OO (4),
IR -5 phut. Tor (5) ,
BA (). 1eteneerenertrt et et bbb e e

Ching thue

- Ong/bét............. ...Gidy chimg minh nhén dan/Ho chiéu
(3)56 ................ , cam doan da hleu tu chiu trich nhiém vé ndi dung cla
gidy t0, vin ban va di diém chi vao gidy to, vin ban nay trudc mit téi.

S6 chimg thUe ...eceeeveevreerreneesses quyén sd ... (1) - SCT/CK, BC

NEAY vvvereeerieriniienenns thang ..ccocvverviiiiieennn e 1110 FOUOORO PN

Ngudi thye hién chimg thue ky, ghi 16 he, tén va dong déu (2}



d) Loi chiung chimg thye trong trudng hop khéng thé ky, diém
chi duoc

NEAY ovvvvirereneeenne thang ...ococoeinnniiiennnn s F:1 1 RREUUROR

(B3ng chif.......ccoovvrerrnenn. eeerer et oottt ien Seameteratates Saebessasssestesentanessereresenenes )

I T OO PO PRI 4),
vevereene@10...ophtit. To1 (5)......... e
12 Y () TS OSSOSO OP O EO P OPO O TSRON

Chimg thuc

Ong/bi....ccvvv-ve v evrsisieereerrsnn Gidy chimg minh nhén dan/Hg chiéu
(3)80.eeiniinnnnas -, khong the ky, diém chi dugc nhung cam doan di hiéu, tu
chiu trdch nhiém vé ndi dung cua giay to, van ban nay.

S& chitng thUc ..cceunnen..... QUYEN 88 ovvvvnenee. (1)-SCT/CK, BC

Ngay ...ccee...... théng ... DAM. e

Ngudi thue hién chimg thuc ky, ghi 18 ho, tén va déng dau (2)

3. Lai ching ching thuc chir ky ngudi dich

cam doan d& dich chinh x4c ndi dung cha gidy to/van ban niy tir
HEOZ e veereeneererieemiresseesreennes SANE tIENE cevvvveririrrcrreineissreree s s

Ngay .cococeeee thang . REML

Nguoi dich ky va ghi rd ho tén

NEAY e thidng ................ 1 F:1 01 OO

(BANG CHT..oovveveeeeeeerieeies eeaemeesessas coaemiesssbansensebssts st s s s ese b mancssesasens )

I | TN
...................................................... (4). TOL (5)..verrenenn, ,
B (6. rvereeeremtv s se st st asse eSS et

Chung thuc

OnE/DA oo 1a ngudi d4 ky vao ban dich ndy trrée

mdt t61 (10).

S8 chimg thic ......cvveev... GQUYEN 8O cvvvrennneennn. (1) - SCT/CKND



Ngay ............. thang ..... o NAM..ccerveennen s

Ngudi thye hién chimg thue ky, ghi r6 ho tén va déng déu (2)
4. L&i chimg chimg thuc hop ddng, giao dich

a) Loi chitng chimg thuc hop dong, giao dich

- Hop BONE oottt s et (7) duoc
giao ket gifra:

. Bén A: Ong/ba: OO
Giay chimg minh nhan dan/HS chiu (3) SG ..cvcovcrerieinirieree e e

~Bén B Ong/ba................. e e
Giay chL’rng minh nhdn dAn/HO chi€t (3) S0 vvvvvrreeriiriiriiniriciieeesieesieeceveeeeene s

- Céc bén tham gia hop dbng, giao dich dd cam doan chiu trach nhiém
trudce phap ludt vé ndi dung ctia hgp dong, giao dich.

_ - Tai thon diém chitng thuc, céc bén tham gia hop ddng, giao dich minh
man, nhén thirc va lam chi dugc hanh vi ctia minh; ty nguyén thoéa thudn giao
két hop dong va di ky/diém chi (9) vao hop dong, giao dich nay trudc mat t6i.

Hop ddng nay duoc lap thanh .......... ban chinh (mdi ban chinh gdém
.......... td, ....trang), cap cho:

e ban chinh;

o O ban chinh,

Luu tai Phong Tu phip /UBND x&, phudng, thi trdn (8) 01 (mét) ban
chinh.

$é chimg thuc ............... quyén sé ................ (1) - SCT/HP,GD

Ngudi thyue hién chimg thwe k¥, ghi 18 ho, tén va déng diu (2)



b) L&i chimg chimg thue van ban théa thuén phén chia di san

NEAY e thang .....cccovvveeniiiinnens J4F:1 ¢ 4 TR
(BANZ CHIE....veceieiece sttt esh bt et e )
B OO OO PP ISPIR S PIPI
............. [UTORORURRRUUTUUUPIRNY (-3 M X ¢ )W (=) T P PP PP
JA(6)eerteeeereectntetreeee e e
Ching thuc

Vin ban théa thuin phin chia di san dugce lap boi cac éng/ba co tén sau
day:

1. ONE/DAererree oo orereeiresnnenn..GiAy chimg minh nhén dan/H chiéu
) T IO

2. Ong/baGlay chimg minh nhén dan/Ho
chidu (3)sb......ccovvvvnny

3. Ong/ba....cccco.ovrommuarssiunrereneensnnGily  chimg minh nhén  dan/H
chiéu (3)s..c...cvvvnss '

- Céc 6ng/ba co tén trén dd cam doan khéng bd sét ngudi thira ké va chiu
tréch nhiém trudc phap ludt vé ndi dung ciia van béan théa thuén phin chia di san.

- Tai thdi diém chimg thuc, nhiing ngudi théa thudn phén chia di sén
minh mén, nhin thic va 1am chi duge hanh vi ctia minh, ty nguyén thoa
thuin phén chia di sdn va da cling ky/diém (9) chi vao vin ban thoa thuan
phén chia di san nay trudc mit toi.

_ Vén ban thoa thun phan chia di san ndy duoc 1ap thanh ........ ban chinh
(mdi ban chinh gbm..... t9, .....trang), cap cho:
e e ban;
YU ban;
n OO O TOUR PP béan;

Luu tai Phong Tu phdp/UBND x4, phudng, thi trn 01 (mét) ban.
Sé chimg thuc ............... quYén 88 ...ceceee..... (1) - SCT/HD,GD
Ngay ............. thdng ..............ndm..............

Ngudi thuc hién chimg thye ky, déng du (2)



c¢) Loi ching chimg thue van ban khai nhén di san

Ngay ..... thang ..... nim........ (Bang chifi..cccoiveiviiniiciicncsnencieee )

B PRSP
...................................................... (4). TOU (5)eneeeiiiii ey
LB (6o et e e st eae b

Ching thue

Vin ban khai nhén di sén nay duge [8p bdi ng/ba.......cocvvveveiicinannnnn,
Gidy chimg minh nhan dan/Hb chidu (3) 88......coevvvvvenenn..

- ONG/DAeeeeee. d3 cam doan 14 ngudi thira ké duy nhét

va chju trich nhiém trude phép luat v& ndi dung khai nhan di san.

- Tai thoi diém ching thuc, 0ng/ba ...cvvvvevevivie e,
minh man, nhén thirc va 1am chd duge hanh vi ctia minh va da ky/diém chi (9)
vao van ban khai nhén di san nay trudc mat toi.

Vin ban khai nhin di san ndy dugc 14p thanh ........... ban chinh (mdi ban
chinh gdm ....... tdy, trang); cip cho ngudi khai nhén di san.............. ban, Iuu tai

Phong Tu phap/Uy ban nhan dén x3, phudng, thi trin 01 ban.

S6 chimg thuc ........ce...... QUYEn $6 ..oeveree (1) - SCT/HD,GD
Ngay cooceeveenn thdng v NAM.cocvniinnnens

Ngudi thure hién chimg thuc ky, dong dau (2)

d) Lo&i chimg chimg thue di chie

I o2 thang .....ccceeeee 10F:3 01 ST
(BENG CRT..ovcvoeevveerecte e ceteeseseesee s vessereesmssassess seesmssassesassesanans ssessssississesonens )

- OO PPTSPRTRTPOPPPOR
...................................................... (4). TO1 (5} veerins ey
TA(6) ettt e e

Chimg thue

B @ Y7/ . W et Gidy chimg minh nhén
dan/Ho chiéu (3) sO..ccovvirvnecrennen. da tu nguyén lap di chic nay va da cam

doan chiju trach nhiém trude phép luat vé& ndi dung cia di chic.



- Tai thei diém chimg thire, GNEZ/DA v minh
man, sang sudt, nhin thirc va lam chd duge hanh vi clia minh, ty nguyén lap
di chiic va d4 ky/diém chi (9) vao di chuc nay trudc mit toi.

Di chiic nay dugc 18p thanh ....... béan chinh (mbi ban chinh gbm ........ tor,
...trang); giao cho ngudi lap di chic ... ban; luu tai UBND
x3/phudmg/thi trdn 01 (mdt) ban.

S& chimg thuc ................ quyén sé ................(1) - SCT/HD,GD

Ngay «coeeereer... thang oo D&M

Ngudoi thuc hién chimg thuce ky, dong diu (2)

&) L&i chimg chimg thue vn ban tir chdi nhén di san

NEAY ovrrren. thang ...veeeeveen .. NAML oo (BANG ChT. e

1 TSR PO IO PPI TP
...................................................... (4). TOL (5)envenenniiniii ey
- () T U O U OO OO OPPTPTPP PPN

Chirng thue

- Vin bén tir ¢hdi nhan di san nay duac lap bdi dng/ba ...............
Gidy chting minh nhéan dan/Hb chiéu (3)s6..........ccvvvnnn... ;

-Ong/ba ..ot d3 cam doan chiu trach nhiém trude phap

luét vé ndi dung cua vin ban tir choi nhan di san.

- Tai thoi diém chimg thue, dng/ba ...ooovvvvneennnn.n. minh mén, nhin
thirc va 1am cht duoc hanh vi cia minh, tu nguyén tir choi nhén di san va da
ky/diém chi (9) vao vin ban tir chdi nhén di san nay trudce mait to1.

Vin ban tir chbi nhan di san nay dwge lap thanh ...............oee.., ban
chinh (mdi ban chinh gbm ... t&, ......... trang), giao cho ngudi tir chbi nhan
di sén ... ban; luu tai UBND x&/phudong/thi trdn 01 (m6t) ban.

S6 chimg thue ..o quyén s6 ...cccvveenn.n. (1) - SCT/HD,GD
Ngay ...ccoooe.... thang ... §F: 11 ¢ HOUR

Ngudi thyuc hién chimg thyce ky, déng diu (2)



Chu thich:
- (1) Ghi theo théng tin d& ghi tai bia sé ching thyc (vi du: 01/2015).

- (2) Néu thyuc hién tai Phong Tu phép thi Trudng phong/Phé trudng
phong ky, déng ddu Phong Tu phap; néu thue hién tai Uy ban nhén déan cip
x4 thi Chu tich/Phé chii tich Uy ban nhéan dan ky, déng ddu Uy ban nhan dan
cAp xd: néu thuc hién tai t& chirc hanh nghé céng chimg thi céng chimg vién
ky, déng diu cuia td chirc hanh nghé céng chimg.

- (3) Néu 12 Gidy chitng minh nhén dén thi gach ngang Hé chiéu, néu 1a
Hb chiéu thi gach ngang cum tir Gidy chimg minh nhan dén.

- (4) Ghi r3 dia diém thuc hién ching thuc (vi du: UBND x4 A, huyén
B); chi cin ghi gi, phiit trong trudng hop chimg thuc ngoai tru sé.

- (5) Ghi 18 ho va tén ctia Ngudi thuc hién chimg thyc.

- (6) Ghi rd chic danh ctia ngudi thye hién chimg thuce, kém theo tén co
quan thuc hign chimg thuc (vi du: Chu tich Uy ban nhén dén x& A, huyén B,
tinh C, Trudng phong Tu phép huyén B, tinh C; cong chimg vién Phong Cdng
chimg s6 1 thanh phé H).

- (7) Ghi 8 tén cta hop ddng, giao dich dugc ching thuc (vi du: hop
ddng chuyén nhuong quyén st dung dit, hop déng ting cho xe 8 18...).

- (8) N&u 1a Phong Tu phap thi gach ngang UBND x4, phudng, thi trén,
néu 1 UBND x3, phudng, thi trén thi gach ngang Phong Tu phép.

- (9) Néu ky thi gach ngang cum tir “didm chi”, néu diém chi thi gach
ngang tir “ky”.

- (10) Trudmg hop di dang ky chit ky mAu, thi gach ngang cum tir “truée
mat to1”,

IL MAU SO CHUNG THUC

Sé chimg thwe dugc déng quyén theo timg loai viéc chimg thuc. Cé 04
(bén) loai s chimg thire, bao gém: S6 Chimg thire ban sao tir ban chinh; Sé

Chting thuc chit k¥, chimg thyc diém chi; S8 Chumg thuc chir ky ngudi dich;
Sb Chumg thuc hop ddng, giao dich.



1. Bia so

a) 86 Chimg thuc ban sao tir ban chinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phic

SO CHUNG THUC BAN SAO TU BAN CHINH

e (A
Quyén sé (B): eeveessreesresnnenn-SCT/BS
M& ngay ..o thang ......... {1721 1 o U ©)
Khoéangdy ... thing ... NEAM ..., (D)

b) S Chimg thuc chit ky/chimg thuc diém chi

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1dp - Tw do - Hanh phic

SO CHUNG THU'C CHU KY/CHUNG THU'C PIEM CHI

........................................................................... (A
Quyén 58 (B): oo -SCT/CK,PC
M& ngay ... thang .......... FaF:1) 1o RO ©
Khéa ngay ... thang ....nAM ..o (D))




¢) 88 Chiing thuec chit ky ngudi dich

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc Idp - Tw do - Hanh phiic

SO CHUNG THU'C CHU KY NGUOI DICH

e (A
Quyén s6 (B): oo -SCT/CKND
M¢ ngdy ... thang .......... DAM .o ©
Khéa ngdy .............. thang ...n8M ..o, (D)

d) 86 Chimg thuc hop ddng, giao dich

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ta do - Hanh phiic

SO CHUNG THUC HOP PONG, GIAO DICH

........................................................................... (A
Quyén s6 (B): oo -SCT/HP.GD
Mé ngdy ... thang ... BAM e ©
Khoa ngay ... thang ....NAM ...oooocorrrecrrnn. 1))

Chu thich:
- (A) Néu 14 co quan thuc hién chimg thue thi ghi ddy di tén co quan,

kém theo dia gi¢i hanh chinh (Vi du: Uy ban nhan d4n x4 A, huyén B, tinh C;
Phéng Tu phép huyén B, tinh C), néu 14 cdc t6 chitc hanh nghé cbng chimg
thi ghi tén ctia Phong Coéng chimg, Vin phong cong chimg (Vi du: Phong
Céng chimg s 1 thanh phd H).

10




- (B) Ghi s quyen nim thyc hién chimg thuc (vi dy: 01/2015. Néu 01
(mét) nam dung nhiéu sb thi ghi sé thir tu lién tlep (vi du: 02/2015); truomg
hop 01 (mdt) s6 st dung cho nhidu nim thi ghi s6 thir tu theo timg ndm (vi
du: 01/2015 + 01/2016).

- (C) Ghi ngay, thang nim mé sb.
- (D) Ghi ngay, thang, nam khéa sd.
2. Nbi dung sb

a) S3 chimg thuc ban sao tir ban chinh

Sé N Tén cua Ho tén, S6 L&
0 ay, A . . \ -
] g Y Ho tén cia | ban chinh chic ban i
th ty/ | thang, e A A, _ | phi/ )
P . ngudi yéu giay to, danh sao di . | Ghi
sd nim A i L e, Phi ]
i i cau chimg vinbin | nguoiky | dugc ] chu
ching | chimg . ] chimg
thye chimg | ching
thuc thire thuc
thure thuc
(1) (2) (3) 4) (%) (6) (7) (8

Chu thich:

- (4) Pbi véi ban chinh gidy to, vin ban bing tiéng nudc ngodi ma
ngudi thuc hién ching thue khong xic dinh dugc tén cia ban chinh gidy to,
vin ban thi chi cin ghi theo ngdn ngi clia loai gidy t&, vin ban d6 (vi du: Ban
chinh bang tiéng Anh, ban chinh bang tiéng Phép...).

- (7) Ghi theo 1€ phi chirng thuec, néu viéc chimg thye duge thuc hién
tai Phong Tu phép, Uy ban nhin dan clp x4, Co quan dai dién; ghi theo
phi ching thue, néu viéc chitng thuc dugce thuce hién tai td chic hanh nghé.
cong ching.

b) S8 Chiing thuc chit ky/chimg thic diém chi

Sé thi | Neay, | Hotén,sb | Téncua |Hotén, | Séluong | L& | Ghi
tw/ s6 | thang, Gidy gidytd, | chie | gidyty, | phi/ | chu
chimg | ndm CMND/ vinban | danh |vanbandid| Phi
thuc | ching | HO chidu | da chimg | ngudi duge chimg
thwc | ciangudi | thuc chir ky chimng thuc
yéu cdu ky/diém | chimg | thuc chit
chimg thye chi thye | ky/diém
chi
) 2) 3) 4 (3 (6) (N 13)
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Chu thich:

- (4) PBbi véi ban chinh gidy t&, vin ban bing tiéng nudc ngoai ma ngudi
thye hién ching thuc khéng xic dinh dugce tén cia ban chinh gidy to, van ban
thi chi can ghi theo khai bdo ctia ngudi yéu cau chimg thuec.

- (6) Théng keé theo s6 gidy o, vin ban ma ngudi thuc hién chimg thue
dd ky ching thuc (Vi du: Mot loai gidy t&, vin ban duoc 1dp thanh 10 ban,
ngudi thye hién ching thuc ky chimg thye trong 10 gidy t&, vin ban d6 thi 50
luong gidy to, vin ban dé duoc ching thue chit ky 13 10; 05 loai gidly to, vin
ban khic nhau, mdi loai dugc 1ap thanh 01 ban, ngudi thuc hién chimg thuc
ky ching thyc trong 05 loai gidy t&, vin ban dé thi s6 luong gidy td, vin ban
d3 dugc chimg thuc chit ky 1a 05; 10 ngudi ky trong mét gidy to, vin ban,
ngudi thuc hién chimg thue ky chimg thuc trong gidy td, van ban d6 thi sb
luong gidy to, vin ban da dugc chimg thuc chit ky 12 01.

- (7) Ghi theo 1¢ phi chimg thyc, néu viéc chimg thuc duge thuc hién tai
Phong Tu phap, Uy ban nhén dén cdp x4, co quan dai dién; ghi theo phi
chimg thue, néu viée chimg thuc duoc thuc hién tai tb chirc hanh nghé céng
chimg.

¢) S8 Chimg thurc chit ky ngudi dich

S& thir | Ngay, | HO®0:86 | Ten | Dich | Hotén, | S6 | Lé | Ghi
tu/ s6 | thang, Giay cla tir chitc | lugng | phi | chu
chimg | nam C}\’INE/ gidy | tiéng | danh ban
thuc | ching I_?Q Chle}J, to, van | sang | ngudi | dich
thue cuanguol | pan 4 | tiéng ky da
yeucau - duge chimg | dugc
chimg thye dich thuc | chimg
thue
chit
ky
n 1@ (3) Q)] 5) |[©) (7) ® O

d) Sb chimg thuc hop ddng, giao dich

Ngay, Ho tén, sb Tén hop Ho tén, | L& phi | Ghichu
S6 thir | thang, Gidy ddng, giao chiac | chung
tw/ s6 | nam CMND/ dich duge danh | thuc
ching | ching Hb chiéu | chimg thue | ngudi ky

thue thuc cua ng}rbri chimg
yéu cau thyc -
chirng thue ,
)] (2) (3) “4) (5) (6) (7
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