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QUYETDINH:

Ban hanh kem theo quyet dinh nay la “Qui che chi tieu noi bo
T’*A — M w . • •

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doe lap - Ttr do - Hanh phuc

Tan An, ngay 15 thdng 01 ndm 2024

Dieu 1. f 
ciia UBND xa Tan An” nam 2024.

Dieu 2. Cac Quy che chi tieu noi bo triroc day co noi dung trai vdi noi 
dung cua quy che nay deu bai bo.

QUYET DINH
Ve viec ban hanh Quy che chi tieu noi bo nam 2024

Can cu Nghf dinh so 130/2005/ND- CP ngay 17/10/2005 cua Chinh phu ■ 
quy dinh ve che do tlf chu, tu chiu trdch nhiem ve su dyng bien ch<5 vd kinh phi 
qudn ly hanh chinh doi vcri cdc co quan nha nude.

Can cu Nghi dinh sd 117/2013/ND- CP ngay 7/10/2013 cua Chinh phu 
sua dm, bo sung mot so dieu cua Nghi dinh so 130/2005/ND-CP ngay 17 thdng 
10 ndm 2005 cua Chinh phu quy dinh che do tu chit, tu chiu trdch nhiem ve' sic 
dung bien che vd kinh phi qudn ly hdnh chinh doi vdi cdc co quan nha nude.

Can cir Thong tu hudng ddn so 03/2006/TT-BNV ngay 17/01/2006 ciia Bp 
Noi vu vd Thong tu Hen tick sd 71/2006/TTLT-BTC-BNV ngay 26/06/2006 cua 
Bo Tai chinh va Bp Noi vu.

Can cir Thong tu so 107/20T TT-BTC ngay 10 thang 10 nam 2017 cua 
Bp Tai Chinh ve viec ban hanh Che dp loan hanh chinh su nghiep.

Can cu thong tu so 70/2019/TT-BTC, ngay 03 thdng 10 nam 2019 ve viec 1 
hub'ng ddn che dp ke todn ngdn sdeh vd tai chinh;

Can cu Quyet dinh so 809/QD-UBND ngay 13 thdng 01 ndm 2017 cua 
UBND thi xaTdn Chau ve viec giao quyen tu chu, tu chiu trdch nhiem ve su 
dung bien che vd kinh phi qudn ly hdnh chinh theo Nghi dinh 130/2005/CD-CP 
cua Chinh phu ddi vdi UBND cap xa. phudng giai doqn ndm 2017-2020.

Can cu Quyet dinh so: 5853/QD-UBND, ngay 20 thdng 12 nam 2023 cua 
UBND thi xa Tan chdu ve viec giao du todn thu - chi ngdn sdeh xa, phudng ndm

Can cu bien ban ngay 12 thdng 01 ndm 2023 cua UBND xa v'e viec thao 
luqn dong gop y kien bo sung mot so dieu trong Quy che chi tieu noi bo nam 
2024.



Pham Duy Ngoc

Notnhan :
- Phong TC-KH thi xa (b/cao);
- Kho bac NN (b/cao);
- Cac nganh lien quan;
- Liru: VT, KT.

Dieu 3. loan the can bo, cong chiic, nhan vien cua UBND Xa Tan Ari 
chiu trach nhiem thi hanh quyet dinh nay.

Quyet dinh nay co hieu lire thi hanh k6 tir ngay 15/01Z2024, ap dung cho 
nien do tai chinh nam 2024.

TM. UY BAN NHAN DAN XA 
Q- CHU TICK
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UY BAN NHAN DAN 
XA TAN AN

QUY CHE 
Chi tieu noi bo nam 2024

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap -Tu* do -Hanh phuc

Tan An. ngay 15 thdng 01 nam 2024

CHUONGI
QUY DINH CHUNG

Dietl 1: Nhfrng quy dinh cluing:

Quy che chi tieu noi bo there hien theo co chd ter chu tu chiu trach nhiem va 
duoc giao quyen ty chu theo Nghi dinh sd 117 2013/ND- CP ngav 7/10/2013 sua ddi 
bd sung mot so dieu ctia Nghi dinh s6 13O/2OO5/ND-CP ngay ] 7 thang 10 nam 2005 
cua Chinh phu quy dinh che do tu chu. tu chiu trtch nhiem vi su dung bien che va 
kinh phi quan ly hanh chinh doi vdi cac co quan nha nude duoc ap dung tai UBND xa 
PhuVinh.

1. Pham vi dieu chinh:

Quy che chi tieu noi bo dieu chinh doi vdi nguon kinh phi ngan sach nha nirdc 
giao ihirc hien che do tir chu hang nam hao gom cac khoan chi thudng xuyen va cac 
khoan thu khac theo quy dinh cua phap luat.

2. Doi tuong ap dung:

Quy che nay ap dung cho toan the can bo chuyen trach. cong chuc. khons 
chuyen trach va cac don vi co lien quan cua UBND xa Tan An.

Dieu 2: Muc di'ch xay dung Quy che chi tieu noi bo:

1. Thue hien quyen tu chu tu chiu trach nhiem cua UBND xa Tan An trong viec 
to chuc cong viec, sap xep bo may. su dung lao dong va ngudn luc tai chinh de hoan 
thanh nhiem vu duoc giao; lang nguon thu nham lung buoc cai thien thu nhap cho can 
bo chuyen trach. cong chtic. khong chuyen trach ctia IJBND xa Tan An.

2. Tao quyen chu dong trong quan ly va chi tieu tai chinh cho Chu tich, giup 
cho can bo chuyen trach. cong chuc. khong chuyen trach cua UBND xa Tan An hoan 
thanh nhiem vu duoc giao;

3. Thue day viec thuc hanh tiet kiem. chong lang phi trong viec su dung bien 
che va kinh phi ctia UBND xa Tan An.

4. La can cu de quan ly. thanh loan cac khoan chi tieu trong xa; thuc hien ki6m 
soat chi cua Kho bac Nha nude; co quan quan ly c4p tren; co quan tai chinh va cac co 
quan thanh tra, kiem loan theo quy dinh:

+ Su dung tai chinh ctia xa dung muc dich, co hieu qua;

(Ban hanh theo Quy^t dinh so 20 QD-UBND ngay 15 thdng 01 nam 2024 
cua Uy ban nhdn dan xa Tan An.)
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+ Tao cong bang trong don vi, khuyen khich lang thu, ti6t kiem chi, thu hut va 
giu diroc nhung ngiroi co nang lire trong don vi.

Dieu 3: Nguyen tac, noi clung xay dung Quy che chi tieu noi bo:

1. Quy chc chi lieu noi bo dam bao trong hanh lang phap ly

Quy che chi tieu noi bo do Chu tich xa Tan An ban hanh sau khi td chtrc thao 
luan rong rai dan chu, cong khai trong don vi va co y kidn thdng nhdt ciia td choc 
Cong doan don vi. Quy che chinh thirc phai diroc thdng qua tai Hoi nghi can bd 
chuycn trach, edng choc, khdng chuyen trach ciia xa.

Quy che chi tieu noi bd diroc giri ddn Phong Tai chinh - kd hoach dd theo ddi, 
giam sat thirc hien; giri Kho bac Nha nude noi don vi mo tai khoan giao dich de lam 
can cu kiem soat chi;

2. Noi dung Quy che chi tieu noi bd bao gdm cac quy dinh vd chd do, tieu 
chuan, djnh muc, mire chi thong nhSt ciia UBND xa Tan An, dam bao hoan thanh 
nhiem vu diroc giao, so dung kinh phi tiet kiem cd hicu qua. tang cirdng edng tac quan 
ly va phu hop vdi boat dong dac thu ciia UBND xa Tan An;

3. Chu tich diroc quydt dinh mire chi quan ly va chi nghiep vu cao hon hoac 
thap hon muc chi do co quan Nha nude co thim quyen quy dinh (phu hop vdi ydu cSu 
thirc td va kha nang tai chinh hien cd ciia UBND xa Phu Vihh ddi vdi cac ngudn thu 
khac phat sinh tai UBND xa Tan An;

4. Chu tich can cir tinh chat edng vide, khdi hrong edng vide tinh hinh thirc hien 
ciia nam trirdc, quydt dinh phirong thirc khoan chi phi cho tirng ca nhan, bd phan nhir: 
sir dung van phong pham, khoan didn thoai, khoan edng tac phi nhSm tidl kiem va 
nang cao hidu qua sir dung ngudn kinh phi cua UBND xa;

5. Thue hien Quy chd chi tieu noi bd, don vi, ca nhan phai bao dam co chung 
tir, hoa don hgp phap, hop Id theo quy dinh ciia phap luat, trir cac khoan thanh loan 
van phong pham, thanh loan edng tac phi diroc UBND xa thirc hien chd do khoan theo 
Quy che chi tieu noi bd;

6. Khdng dupe dung kinh phi ciia UBND xa Tan An de mua sim thidt bi, dd 
dung, tai san trang bj tai nha rieng hoac cho ca nhan muon dd sir dung cho vide rieng 
dudi bat ky hinh thirc nao;

7. Trong tnrdng hop cd sir thay ddi tieu chuan, dinh muc chi theo chd do tong 
khoan chi cua nha nude thi Chu tich cd the didu chinh Iren co so kdt luan ciia Hoi nghi 
lien tich.

8. loan bd ngudn thu, noi dung chi. UBND xa Tan An thdng nhAt quan ly va 
hach loan theo quy dinh cua Luat kd loan 88/2015/QH13, ngay 20/11/2015 cd hidu lire 
01/01/2017 va Nghj dinh sd 174/2016/ND-CP, ngay 30/12/2016 cua Chinh phu quy 
dinh chi tiet va hudng dan thi hanh mot sd dieu Luat Kd loan ap dung trong linh virc 
Kd loan nha nude; Thong tu 107/2017/TT-BTC ngay 10 ngay 10 thang 2017 hudng 
dan Che dd kd loan hanh ehinh sir nghiep va cac van ban hudng dan cd lien quan: 
thdng tu sd 70/2019/1 1 -BIC, ngay 03 thang 10 nam 2019 vd vide hudng dan chd do 
kd loan ngan sach va lai chinh;

Dieu 4: Can cu de xay dung Quy che chi tieu noi bo
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CHIIONG II 
NHtl’NG QUY DINH CIJ THE 

Muc 1

NGUON THU VA NO! DUNG CHI CUA UBND XA 
Dieu 5: Nguon thu:

1 .Kinh phi cap ty chu.

n •= A Luat S4ch Nha nutk s6 83/2015/QH13 ngay 25 thang 6 nam 2015 cua 
2“ m”" c’ns h“ c“ n,‘h"Vis N”'« “"h

m h- 3\LU^i^,tOan 88/2015/QHn Ngay 20/11/2015 cd hieu luc 01/01/2017 va 
Nghi dmh so 174/2016/ND-CP ngay 30/12/2016 cua Chinh phu quy dinh chi ti6t va 
nude Shone tu 107'2017 'TtStc t0“ “P d“ng tr°ng 1Tnh VVC toan nha 
<«. hj„h x"”e”**10 '“ns 20 ■7 h“^ds" ■» “

dinh d’nh u6 13O/2OO5/ND-CP ngay 17/10/2005 cua Chinh phu quy
hS chinh 4- ' “ ™ bien Va kinh Ph>' Q^n ly
nann chinh doi vai cac co quan nha ntroc; M v

; 4. Nghi dinh sd, 117/2013/ND- CP ngay 7/10/2013 sira ddi, b6 sung mot 
so dieu cua Ngh. dinh so 130/2005,W-CP ngay 17 thang 10 nam 2005 cua Chinh phJ 
W h/ h^h^h J' ChU’ 'V Ch’U traCh nhiem V® Sli dwng bien ch^ va kinh PM quan 
ly hanh chinh doi vai cac co quan nha mrdc; 4

r u < SSI"8 tU hlr"ng dan s6 03/2006/TT-BNV ngay 17/01/2006 va Thong tu lien 
tich so 71/2006/TTLT-BTC-BNV ngay 26/06/2006 cua Bo Tai chinh va Bo N6i vu.

6 Thong tu 40/2017/TT-BTC ngay 28/04/2017 cua Bo tai chinh quy dinh chd
do cong tac phi, che do chi hoi nghi; ’

7 Nghi quydt sd 27/2017/NQ-HDND ngay 08/12/2017 cua Hoi ddng Nhan dan 
tinh An Giang quy dinh che do chi edng tac phi, hoi nghi phi tren dia ban tinh An 
Criang;

m u S- Th6nSU 161/2012/TT-BTC ngay 20/10/2012 Quy dinh che do kidm soat 
lra"J C * "T SaCh nl,a nlr6,C thanh toan qua kho nha Thong

hf 3972016/TT-BTC ngay 01 thang 3 nam 2016 sua doi. bd sung mot sd didu cua
h°n8 tu 16V2012/T r’BTC ngay 20/10/2012 ciia Bp lai chinh Quy dinh che do kidm 

soat, thanh loan cac khoan chi ngan sach nha niroc thanh loan qua kho bac nha nude;

tU S6 70/2019/TT-BTC. ngay 03 thang 10 nam 2019 vice hudng 
dan che do ke toan ngan sach va tai chinh;

, 10, Cani 011 va° m9t s? N§hi d!nh va cac Thong tu hudng din, cac Quy& dinh
co hen quan ve luong, phu cap, dao tao va bdi dudng, khen thudng;

A V’ .?uyet d|nh sd: 21921/QD-UBND. ngay 24/12/2021 cua UBND thi xa Tan 
xSphudn1?C gia° thU’ Chi ngan SdCh nhd nUdC nam 2022 Ch° ngan Sdch C^p



4

2.Thu khac.

Dieu 6: Ve phan bo nguon thu cho cac ban, nganh, doan the tai xa:

1. Co’ so’ phap ly; Can cir Khoan 2 Dieu 10 cua Thong lir 344/2016/TT- 
BTC ngay 30 thang 12 nam 2016, Chi boat dong cua cac co1 quan quan ly nha 
nuac, to chuc chinh tri va cac td chuc chinh tri - xa hoi; hd trg boat dong cho 
cac to chuc chinh tri xa hoi - ngh£ nghiep, to chuc xa hoi, td chuc xa hoi - nghd 
nghiep theo quy dinh ctia phap luat.

2. Dinh mu’c chi.* UBND xa Tan An phan phoi kinh phi chi thudng 
xuyen cho cac ban, nganh doan the cua xa trong nam 2024 vdi sd tien 
8.033.657.000 dong nhu sau:

Du toan dugc giao chi QLNN, Dang doan the, cdng an, quan sir va 
cac hoi quan chung la 7.873.657.000dong, trong do chi du phdng: 
160.000.000 ddng.

- Chi phi chung gdm:

+ Chi tien dien, nude sinh boat va cudc phi mang co’ quan theo hda 
don thuc te.

+ Chi phi ve sinh co quan (thue tap vu): 1.800.000 d/thang x 12 
thang = 21.600.000 (tang theo muc luong co sd).

+ Chi phi giao thu (thue giao thu): 1.800.000 d/thang x 12 thang = 
21.600.000 (tang theo muc luong co sd).

Du toan chi boat dong d tirng ban, nganh nhu sau:

+ Khdi QLNN: 16.000.000 ddng (01 bien che)

+ Khdi Dang: 21.000.000 ddng (gdm: Bi thu, Pho Bi thu, CB cdng 
tac dang)

+ Mat tran td qudc: 16.000.000 dong (1 bien che)

+ Hoi Phu nu: 14.000.000 dong (1 bien che)

+ Hoi Nong Dan: 14.000.000 dong (1 bien che)

+ Hoi Cuu chien Binh: 14.000.000 ddng (1 bien che)

+ Doan thanh nien: 14.000.000 dong (1 bien chd)

3. Quy trlnh thanh loan:

Can cu vao giay de xuat ctia bo phan, giay de nghi thanh toan, ke 
toan se thanh toan tu nguon thu ngan sach cap hoac nguon thu khac dugc 
quy dinh tai Thong tu 107/2017/TT-BTC ngay 10/10/2017 ctia Bo Tai 
chinh.

4. Nguyen tac thiyc hign cac khoan chi con ngud’i va cdng viec 
cua cac ban nganh, doan thd duve phan bd nhu' sau:

4.1. Khoi nha nude: 3.291.333.000(1.



5

552.893.000d 

l-183.395.000d
77.360.000d

Muc 2
CHI THANH TOAN CA NHAN

Dieti 8. Tien lirong, tien cong, phu cap liro’ng va thu nhap tang them
1. Co so xac dinh quy tien luong va thu nhap ciia can bo, cong chirc xa 

Tan An.
A

Bao gom cac van ban co lien quan:

4.2. Khoi Dang:
4.3. Khoi Doan the:
a. Mat Iran to qudc :

b. cac doan the con lai: 955.545.000d

4.4. Hoi dac th it: 150.490.000d
a. Hoi chu- thap do: 59.000.000dong
b. Hoi ngiroi cao tuoi: 60.890.000 dong

c. Hoi khuyen hoc: 30.600.000d
4.5. Cong an: 601.200.000d
4.6. Quan str: 903.468.000d

4.7. Chi khac ngan sach: 549.240.000d

4.9. Chi Su nghiep GD-DT: 74.000.000d
4.10. Chi SN VHTT, DTT. TDTT: 86.000.000d

4.11. Chi dam bao xa hoi: 49.000.000d

n non ™Ch’ tran8 PhVC Ch° ph^n mpt theo dV toan giao:
2.000.000a/ ngirai) '

4.13 Chi du phdng: 160.000.000 ddng

4.14 Tiet kiem 10% nguon tir chu va khong tir chu: 185.400.000d
Dieu 7. Nguyen tdc dieu chinh:

, Z chl ho^t (chi cong viec) giao cho cac Ban, Nganh, Doan
the se thay doi khi dirpc co quan cd tham quydn cdp tren giao dtr toan chi cong 
viec tang so dir toan nam trudc; cac Ban, Nganh, Doan thd khi lap dir toan chi 
t eo tirng muc, trong nam cd quyen dieu chinh tir muc nay sang muc khac trong 
pham vi dy toan da diroc giao va chiu trach nhiem trudc quySt dinh cua minh;

Gac ban nganh doan the thuc hien tiet kiem 10% tir kinh phi chi boat dong 
de thuc hien tang luong theo quy dinh, phan tiet kiem nay la bit buoc.

Rieng phan chi boat dong cua cac hoi nhu: Hoi NTKC, hoi Dong Y, Hoi 
NTT-TMC, hoi CGC) khi cd phat sinh se dieu chinh tu nguon chi khac dd chi va 
diroc HDND bo sung dir toan .
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a.
SO *

- Nghi dinh so 204/2004/ND-CP ngay 14 thang 12 nam 2004 cua 
Chinh phu ve che do tien lirong doi vol can bo, cong chirc va lire lirgng vu trang;

- Quy dinh ve muc lirong toi thieu chung cua nha mroc;
2. Xac dinh quy tien luang: cong thuc tinh
Quy tien luang = Luang toi thieu chung x He so luang x cac phu 

cap theo luang x 12 thang.
Dieu 9. Tien lirong, phu cap luong cua can bo, vien chirc theo 

quy dinh Nha nuoc
1. Tien luong chinh:
Can cu vao cac van ban tien luang cua can bo, cong chuc, vien 

chuc dupe chi tra theo he so luong quy dinh cua Nha nude, chi tu ngudn Ngan 
sach Nha nude va ngudn cai each tien luong de thuc hien dieu chinh tang luong 
theo quy dinh.

2. Cac che do phu cap luong:
2.1. Phu cap chuc vu: thuc hien theo quy dinh Nha nude: He 

muc luong toi thieu.

2.2. Phu cap cong vu: can cu Dieu 2 Nghi dinh so 34/2012/ND-CP 
ngay 15/4/2012 cua Chinh phu ve che do phu cap cong vu:
Cong thuc tinh: (He so luong + he so chuc vu + he so vuat khung) * muc 

luang toi thieu * 25%.
f f

2.3. Phu cap vuot khung: He so luong * ty le % vupt khung * muc 
luang toi thieu.

' ' z

2.5. Phu cap trach nhiem ke toan theo he so quy dinh * 
toi thieu.

2.6. Phu cap lam them gid:

Can bo, cong chirc, nhdn vien chroc thank todn tien lam them gia 
neu duoc chu tick phdn cong giai c/uyet cong viec nhimg ngay nghi, le, 
tet. Lam thay cong chirc nghi dm, thai san, 6m clau dai ngay. Tien lam 
them gid tinh theo Thong tir lien tick sd 08/2005/TTLT-BNV-BTC ngay 05 
thang 01 nam 2005 cua Bo Ndi Vu, Bo Tai Chinh va Bo Ludt Lao dong dd 
diroc sira ddi, bd sung ngay 02 thang 4 nam 2002.

r

Phu cap lam them gid chi theo quy dinh hien hanh, ddy du chung tu 
hop phap, hop le theo quy dinh, khdng vupt 300 gid/ nam/ngudi.

Hinh thuc chi tra: dupe thanh toan b^ng tien mat hoac chuyen 
khoan sau khi dupe thu trudng phe duyet.

3. Ve chi time mird’n:

[lop dong can bo ve sinh: 1.800.000 d/ thang (Theo muc lirong toi thigu) 
Hop dong can bo giao thu: 1.800.000 d/ thang (Theo muc luong tdi thiSu).
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cd chtrng tu* dam bao va duac ■Ngoai ra cac khoan thue mirdn khac phai 
lanh dao duyet.

4. Quy trinh thanh toan:
thLUC7® Va kh-°an phl:l cap theo ch^ d? du9c UBND xa thanh loan vao 

au thang tu ngay } den ngay 20 eua thang (trir trudng hap thuc hien theo chi 
dao cua co quan cap tren), nhan bang tien mat hoac chuyfn khoan;'cac khoan 
dong gop theo lirong dtrac UBND xa chuyen cho BHXH cung ky lirang;

Dieu 10. Kinh phi cong doan, bao hiem xa hoi, bao hiem y te :
tu-'t In-Ch 29P kmh ph' C°ng do®n’ bdo hi®m xa bo*’ bao biem y te bao hiem 
that nghiep theo quy dinh hien hanh nhtr sau : 7

- Can bo cong chiic chuyen trach: BHXH: 17.5%, BHYT: 3%, KPCD: 2%
- Can bo khong chuyen trach xa: BHXH tu nguyen: 14%, BHYT: 3%
- Lire luong Cong An: BHXH 22%, BHYT 3%
- Luc luong quan str: BHXH 22%, BHYT 3%

Innt D'er7x n hl khen thw6’ng : O/ theo w ch^ M Hua, khen thwang va ky 
luat eaa USNU xa tu nguon khen thumg cua dan vi ddi vm cac loai khen 
thuemg theo dung quy dinh cua luqt thi dua khen thitrng)

1. Muc chi : Chi khen thuong theo Nghi dinh 42/2010/ND-CP ngay 15
4 li™ 2?1 ° Clia Chlnh ph0 V® vi^c quy dinh thi banh mot s6 dieu cua Luat 

thu dua khen thuong va luat sua doi bo sung mot so didu cua Luat thi dua khen 
tnu'O'ng.

2. Thai diem khen thuang: Cu6i nam, dot xuSt hoac cac phong trao phat
sinh trong nam. & p

u,' U 3’ iKhei? tb,lrdng dot xuSt: Khen thuong nhung ca nhan, tap the co nhung 
thanh tich xuat sac trong viec thuc hien nhiem vu phong trao thi dua cua UBND 
xa.

- Dinh muc:

+ Doi vai ca nhan : 0.15 x muc luong co so.
+ Doi voi tap the : 0.3 x muc luong co so.
- Thdi diem khen thuong: khen thuong tai thoi didm lap thanh tich.
Dieu 12. Chi phiic loi:
1. Vieng dam tang: ngudi than CBCC co quan, gia dinh can bo, CC cac co

quan ban nganh, gia dinh chinh sach (Cha, me, anh chi em rudt, vo hoac chdng 
con) chi tir 300.000 dong - l.OOO.OOOd/lan. ’

2. ̂ Tham benh can bo cong choc va ngudi than cua can bo cua can bo 
cong chuc, gia dinh chinh sach (cha, me. anh chi em ruot, vo hoac chong con) 
chi tir: 300.000d — 500.000d/ trudng hop.
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3. Ho tro can bo cong chuc bi dm dau, tai nan nhap vien tir 2 ngay 
tro len vdi muc: chi tir: 300.000d - 500.000d/ trirdng hop.

X ft, 1

4. Chi trang bi dong phuc cho can bo cong choc moi nam de tham 
gia chao co vao ngay thu hai, bao gdm tien vai va tien cong may tir ngudn 
phuc loi (neu co).

5.
lanh dao nhan dip le
1 .OOO.OOOd/phan/ngirbi.

6. C1-'
500.000 dong - 1.000.000 ddng/lan.

X X

* Hinh thurc chi: bang tien mat
* Dinh mire chi : Tir ngan sach

A A A A ADieu 13. Ve sir dung dien, nude, tien nhien lieu trong co' quan:
1. Noi dung chi:
Bao gdm cac khoan chi thanh toan tien dien, tien nude, tien nhien 

lieu, tien ve sinh co quan UBND xa cho cac co quan lam dich vu cong 
cong cd lien quan; thanh toan cho ca nhan (nhir don ve sinh cong ranh, 
rac, phan, ve sinh co quan, phun phdng chdng dich, muoi ddt,...).

2. Nguyen tac chi:
- Dirge thirc hien theo quy dinh tai cong van 4494/2017/HCSN-BTC ngay 

4/4/2017 cua Bd Tai chinh hirdng dan mot so noi dung ve quan ly chi thudng 
xuyen ngan sach nha nude theo tinh than Nghi quydt so 01/NQ-CP ngay 
01/01/2017 cua Chinh phu, triet de tiet kiem trong sir dung Thue hien tiet kiem 
dien theo Thong tu lien tich so 111/2009/TTLT-BTC-BCT ngay 01/6/2009 cua 
lien Bd Tai chinh - Bd Cong Thuong hudng dan thuc hien tidt kiem dien trong 
cac co quan nha nude, don vi sir nghiep cong lap.

- Quy dinh su dung cac thiet bi dien trong co quan nhu tit dien may vi 
tinh khi khdng cd nhu cau sir dung, ra ve tat quat may, dien thip sang trong 
phdng, cac thiet bi cd su dung dien khac. Giao moi can bd cua cac don vi khi ra 
ve phai tat het cac thiet bi sir dung dien trong phdng va can bd van phdng Uy 
ban nhan dan hoac tap vu kiem tra hdi trirdng, khi ket thuc hoi nghi phai tit het 
cac thiet bi sir dung dien.

- Do dien, nude, nhien lieu dimg chung cho ca co quan nen thanh quyet 
toan het vao chi boat dong cua khdi nha nude va dugc phan bd du toan tir dau 
nam.

- Khdi nha nude chi tra tien dien, nude cho toan bd uy ban.
3. Mire thanh toan: theo giay bao tien dien, nude, hop dong ve sinh mdi 

trudng vdi cac don vi co chuc nang cung c&p dich vu.

4. Quy trinh thanh toan va hach toan: can cir hda don, giiy bao, giiy de

Chi mua qua tham hdi gia dinh chinh sach, nguyen la can bd 
tet mdi phan qua tir SOO.OOOd -
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ke toan hanh ch inh su nghiep.

Dieu 15. Ve sti dung dien thoai, bao chi, tem thw:
1. Noi dung chi:

A

- Bao gom cac khoan chi thanh toan tien ctroc phi btru chinh, dien thoai, 
cac khoan chi lien quan den cong tac thong tin, tuyen truygn, mua bao tap chi ' 
theo Thong tir lien tich so 111/2009/TTLT-BTC-BCT ngay 01/6/2009 cua lien 
Bo Tai chinh - Bo Cong Thirong htrong dan thirc hien ti6t kiem dien trong cac 
co quan nha ntrdc, don vi so nghiep cong lap.

2. Dinh muc chi dien thoai ban:
2.1 Nguyen tac chi:

Can cu thirc te cud’c phi sir dung tai don vi, Uy ban nhan dan giao cho 
nganh nao thi nganh do co trach nhiem va quan ly, khong duoc lay may cong ma 
sir dung viec Heng, khoa may khong cho sir dung dirdng dai ngoai trir co trirbng 
hop can thiet thi moi dirge ma may.

nghi thanh toan, ke toan se thanh toan tir nguin thu ngan sach cap hoac ngu6n 
thu khac dupe quy dinh tai Thong tu 107/2017/TT-BTC ngay 10/10/2017 cua 
Bo Tai chinh.

Dieu 14. Van phong pham, vat tir van phong, dung cu van phong:
S(* P^P ly: Thirc hien theo quy dinh tai cong van 4494/2017/HCSN-BTC ngay 4/4/2017 cua Bo Tai chinh hudng din mot^ noi 

dung ve quan ly chi thirong xuyen ngan sach nha niroc theo tinh thdn Nghi quv^t 
so 01/NQ-CP ngay 01/01/2017 cua Chinh phu, triet di tilt kiem trong sti dung . 
van phong pham, tang cirong thirc hien nhan van ban chi dao qua mang cong 

in, sao chup giay to khong can thiet, tan dung giay in
2 mat, cu the nhir sau: ’ ’

* 2. Noi dung chi: bao gdm cac khoan chi mua van phong ph^m, sd sach,
cong cu, dung cu va vat re tien mau hong phuc vu cho boat dong cua van phong 
hoac khoan chi van phong pham.

3. Quy dinh muc chi van phong pham:
Phuc vu yeu cau cong tac cua don vi: Chi theo thirc td phat sinh.
4. Quy dinh muc chi vat tu van phong, vat re tiin mau hong khac: theo 

tinh hinh thuc te cua bo phan van phong (co su phe duyet cua Chit tich).
5. Cac ban nganh, doan the mua van phong phlm theo nhu cau su dung 

cua nganh dong thcri lay chung tu theo dung quy dinh .
Chi van phong pham, cong cu dung cu van phong thanh toan bang hoa 

don, chung tu theo quy dinh, giao cac ban nganh tu theo doi cdp phat.
Viec mua sim, sir dung phai tren tinh than tiet kiem toi da.

6. Chung tu va quy trinh thanh toan: thuc hien theo thong tu 
107/201 7/TT-BTC ngay 10/10/2017 cua Bo tai chinh, vd viec ban hanh ch£ do

1 a x — Z  1 V 1 1 r 1 « • a " •
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- Cac ban nganh, doan the khi phat sinh mua bao chi, tem thu va dien 
thoai lay chi'rng tir theo dung quy dinh thanh loan vao chircmg, loai, khoan tircmg 
img cua nganh minh (chi theo thuc te phat sinh).

- Dinh mure thanh toan dien thoai dirge bao liru sir dung trong nam, van 
phong tir to churc quan ly may dien thoai cua minh, neu cudi nam ma cac nganh, 
doan the str dung vugt (dinh muc x 12 thang) thi tir bu vao khoan virot dinh muc 
nay.

- Dien thoai, Fax, dich vu Internet chi su dung vao viec cong theo quy 
dinh cua chu tich, neu sir dung cho viec rieng thi phai tir tra tien cho nhirng lan 
sir dung do.

- Chi truyen thong, quang cao,... do chu tich quyet dinh tren nguyen tac 
tiet kiem va hieu qua.

2.2 Dinh muc chi dien thoai ban toi da khong qua: 500.000/thang/may.
3. Cac khoan chi cho thong tin, tuyen tryen, lien lac khac: chi thanh loan 

tien cirdc phi biru chinh, cac khoan chi lien quan den cong tac thong tin, tuyen 
truyen, mua bao, tap chi, sach tham khao, liru trir.

4. Quy trinh thanh toan va hach toan: Muc ho trg tren se dirge thanh toan 
bang chuyen khoan hang thang. Can cir vao giay dd xu£t cua bo phan, giay de nghi 
thanh toan, ke toan se thanh toan tir nguon thu ngan sach cap hoac nguon thu 
khac dirge quy dinh tai Thong tu 107/2017/TT-BTC ngay 10/10/2017 cua Bo 
Tai chinh.

Dien 16. Chi cong tac phi di cong tac trong nude
1. Co’ so’ phap ly:
Theo quy dinh tai thong tir so 40/2017/TT-BTC ngay 28 thang 4 nam 

2017 cua Bo Tai chinh va theo Nghi quydt s6 27/2017/NQ-HDND 
ngay 08 thang 12 nam 2017 cua Hoi dong nhan dan tinh An Giang, doi tugng, 
dinh muc khoan chi cong tac phi (Co danh sach kern theo) can cu su thong nhat 
cua toan the can bo cong chuc.

2. Nguyen tac: Muc khoan chi cong tac phi tren khong bao gom tien an, 
tien di lai khi di tap huan, boi duong (Cac cong tac dot xudt nhu tap huan nghiep 
vu va cong tac khac ngoai tinh chi theo che do quy dinh cua Quydt dinh 
01/2015/QD-UBNDngay 12/01/2015 cua UBND tinh An Giang).

2.1 Khoan tien xe di lai:

Khoan tien tu tuc phuo’ng tien di cong tac doi vdi can bo, cong chuc 
khong co tieu chuan dugc bo tri xe d to khi di cong tac each tru so co quan tu 15 
km trd len theo quy dinh tai Nghi quyet so 27/2017/NQ-HDND ngay 08 thang 
12 nam 2017 cua Hoi dong nhan dan tinh An Giang ma tir tuc b^ng phuong tien 
ca nhan cua minh thi dugc thanh toan khoan tien tir tuc phuong tien b^ng 0,2 lit 
xang/km tinh theo khoang each dia gidi hanh chinh va gia xang tai thdi diem di 
cong tac.
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2.2 Phu cap hru tru:

Phu cap liru tru la khoan tidn ho trg them cho ngudi di cong tac ngoai tien 
luvng do co quan, dori vi cu ngirdi di cong tac chi tra, duoc tfnh tir ngav bSt d4u • 

i cong tac den khi ket thuc dot cong tac tro ve co quan, don vi (bao gom thdi 
gian di tren dtrdng, thoi gian luu tru tai noi den cong tac).

.. , r''Lr°"!8 hyp di c6nS tdc trone Hgay <di va trong ngay): Can cii theo so 
gio thirc te di cong tac trong ngay, theo thoi gian phai lam ngoai gio hanh chinh 
(bao gom ca thoi gian di tren duong). quang dtrong di cong tac.

Miic chi toi da cho phu cap 1 tru tru nhtr sau:
Di cong tac trong va ngoai tinh: 150.000 dbng/ngay.
Di cong tac tren biSn, dao: 250.000 ddng/ngay.
2.3 Thanh loan tien thue phong nghi tai nai den cong tac (Thanh loan 

theo hinh thin khoan):

Truong hop doi tuong di cong tac 0 tinh, thanh phd true thuoc trung uong 
va thanh pho la do thi loai I thuoc tinh, muc khoan: 450.000 dong/ngay/nguoi.

Truong hop doi tuong di cong tac tai huyen, thi xa tinh thuoc thanh phd 
thanh pho con lai thuoc tinh, muc khoan: 350.000 dong/ngay/ngubi.

Truong hop doi tuong di cong tac tai cac viing con lai, mire khoan: 
300.000 dong/ngay/ngudi.

2.4 Thanh loan tien thue phong nghi tai ncri fan cong tac (Thanh todn 
theo hod dan thue te):

Truvng hop ngirdi di cong tac khong nhan thanh toan theo hinh thuc 
khoan thi duoc thanh toan theo gia thue phong thuc te (cd hoa don, chunn tu 
hop phap theo quy dinh ctia Luat kg toan nam 2015) do thu truong co quan, don 
vi duvet theo tieu chuan thue phong nhu sau:

- Di cong tac tai cac thanh pho true thuoc trung uong va thanh phd la do ’ 
thi loai I thuoc tinh: 1.100.000 ddng/ngay/phdng theo tieu chudn 2 ngudi/phong.

- Di cong tac tai cac vung con lai: 800.000 ddng/ngay/phdng theo tieu 
chuan 2 ngudi/phdng.

, 2.5 Doi vdri cac quy dinh khac^ve thanh toan tien thue phong nghi tai noi
den cong tac thuc hien theo hudng dan tai Dieu 7 cua Thong tu sd 40/2017/TT- 
BTC: ngudi di cong tac duoc co quan. don vi noi ddn cong tac bo tri phong nghi 
khdng phai tra tien, thi ngudi di cong tac khdng duoc thanh toan tidn thue phong 
nghi. Truong hop phat hien ngudi di cong tac da duoc co quan, don vi noi ddn 
cong tac bd tri phong nghi khdng phai tra tien nhung van dd nghi co quan, don 
vi cu <ficdng tac thanh toan tien thue phong nghi, thi ngudi di cong tac phai nop 
lai sd tien da duoc thanh toan cho co quan, don vi ddng thdi phai bi xu ly ky luat 
theo quy dinh cua phap luat ve can bd, cong chuc, vien chuc va ngudi lao dong.

3. Thanh toan khoan tien cong tac phi khac:
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Khoan cong tac phi cho Can bo, cong chiic, nhan vien thirong xuyen di 
hop, dira cong van: Che do thanh toan thirc hien theo dieu 8 thong tir so 
40/2017/TT-BTC ngay 28 thang 4 nam 2017 nhir sau:

- CC Ke toan- FC: 500.000 dong/ ngtrbi/ thang .
- VTLT-Thu quy: 500.000 dong/ nguoi/ thang.
4. Chung tir thanh toan cong tac phi: Thirc hien theo hu'dng dan tai Dieu 

10 cua Thong tir so 40/2017/TT-BTC va man quy dinh theo Dieu 16 cua Luat 
Ke toan nam 2015, cu the nhir sau:

+ Giay di dirong cua nguoi di cong tac co dong dau xac nhan cua co quan, 
don vi noi den cong tac (hoac cua khach san, nha khach noi liru tru) theo mau 
C16-HD.

+ Van ban hoac ke hoach cong tac da dirge chii tich phe duyet; cong van; 
giay moi; van ban trimg tap tham gia doan cong tac.

4- H6a don; chirng tir mua ve hop phap khi di cong tac bang cac phirong 
tien giao thong hoac giay bien nhan cua chii phirong tien. Rieng chirng tir thanh 
toan ve may bay ngoai cuong ve (hoac ve dien tir) phai kern theo the len may 
bay. Truong hop mat the len may bay thi phai co xac nhan cua co quan, don vi 
cir di cong tac (ap dung khi thanh toan chi phi di lai theo thirc te).

+ Bang ke do dai quang duong di cong tac trinh chii tich duyet thanh toan 
(ap dung khi thanh toan khoan chi phi di lai).

+ H6a don, chirng tu thue phong nghi hop phap theo quy dinh cua phap 
luat (ap dung khi thanh toan tien thue phong nghi theo hoa don thirc t6).

5. Nguon kinh phi de chi cong tac phi trong nude:
- Ngan sach nha nude.
- Nguon thu khac.
Dieu 17. Chi phi to chiic hoi nghi, ho tro khac:
1. Noi dung chi to chiic hoi nghi: thirc hien theo hudng dan tai di6u 11 

cua thong tu 40/2017/TT-BTC:
- Chi hoi nghi so ket va tdng k6t chuyen d6, hoi nghi tdng ket nam, hoi 

nghi tap huan trien khai nhiem vu cong tac do cac co quan hanh chinh nha nude 
to chuc theo quy dinh hien hanh (QuySt dinh s6 114/2006/QD-TTg ngay 
25/5/2006 cua Thu tudng Chinh phu ban hanh qui dinh ch6 do hop trong boat 
dong cua cac co quan hanh chinh nha nude), che do chi tieu trong hoi nghi thue 
hien theo Nghi quyet so 27/2017/NQ-HDND ngay 08 thang 12 nam 2017 cua 
Hoi dong nhan dan tinh An Giang, dinh muc nay se duoc dieu chinh khi co qui 
dinh moi va duoc sir thong nhat cua toan th6 can bo, cong chuc.

- Cac ky hop so, tdng ket thang, quy nam, 5 nam, 10 nam, so k6t giua 
nhiem ky, chi tdng ket Ndng dan san xuat kinh doanh gidi, cac nhiem vu chi dot 
xuat se duoc chi tu nguon ngoai khoan, muc chi theo qui dinh.



13

irgc giao cac Ban, Nganh, Doan th£

phuc trU<7ng tW may Chi^U’trang thi^ bb Ph6ng h9P tryc

k L Ci1 tlu ” Vln ph6ng pham phyc vv hpi ngbi;t4i van phone phSm 
phatchodai bieu thamdy hoi nghi. ' g P

vdi hbi 1C kh°an C6ng tdc Phf Cho 8iang viSn> cao vien d6i
vm hoi nghi tap huan nghiep vu, cac lop pho bien, quan triet triSn khai co chS 

XwMiXNhd nU'dC; Chi b6i duOng nguW c6 Wo cAo tham
- Tien thue ph trang tien dir a don dai bidu tir nai nghi d®n nai t6 chuc cube

khdned? 1° qUan’ V’ kh6ng C6 Phuang ho&c c6 "hung
khong dap irng dirge so lirgng dai bieu. ' ®

- Chi giai khat giua gio.

, - Chi ho tro cho dai bieu la khach moi khong co trong danh sach tra luong
cua ca quan nha nuac, don vi str nghiep cong lap va doanh nghiep: Tibn an, tibn 
thue phong nghi va tien phirong tien di lai.

- Trong trirang hopphai td chuc an tap trung, co quan, don vi tb chuc hoi 
nghi dirge chi bu them phan chenh lech giira muc chi thue te do td chirc an tan 
trung voi muc da thu tien an tir tien phu cap luu tru cua cac dai bibu thubc co 
quan nha nuac, dan vi sir nghiep ebng lap va cac doanh nghiep.

- Cac khoan chi khac: Chi lam them gib, trang tri hoi trubng vacac khoan 
chi lien quan true tiep den cong tac to chuc hoi nghi.

. V°1 khoan chi khen ?hudrl8 thi dua trong cube hop tbng kbt hang
nam, chi cho ebng tac tuyen truyen khong duoc tinh trong kinh phi tb chuc hoi 
nghi, ma phai tinh vao khoan chi khen thuong, chi tuyen truybn cua ca quan 
don vi. ’

2. Chi ho trg khac:
. , ’ JronS cac nganh, can bo chuyen mon, cac hoi qu£n chung

va cac thanh bien cua cac ban chi dao tham gia xudng duong thue hien nhiem vu 
n Z. • ° Phan C6ng MC thVFC hi^n khdc thi du?c h° khong qua 

60.000d/ngay/nguai. (Phai dugc lanh dao duyet).
- Doi voi Igc lugng Cong an, Quan su, Doi dan phdng va luc lugng dan 

quan tham gia xuong duong thue hien nhiem vu thi duoc lOO.OOOd/ngudi/ngav 
(Phai dugc lanh dao duyet).

... : £?°i.v6i.UBND xa trong nam Pho' hop thue hien cac phong trao tb chuc . 
hoi nghi hoac giao luu thi dugc ho trg tuy theo tinh hinh thue te. (ndu co)

3. Muc chi to chirc hoi nghi:
- Can cu du toan kinh phi boat dong duo 

tu can doi chi cho hop ly.
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- Ban, Nganh, Doan the nao to chirc hoi nghi co noi dung dung nhu Nghi 
quyet so 27/2017/NQ-HDND ngay 08 thang 12 nam 2017cua Hoi dong nhan 
dan tinh An Giang va trong quy che nay dirge chu tai khoan hoac ngirdi dirge uy 
quyen thong nhat duyet thi thanh toan vao chuang tirong ung ciia Ban, Nganh, 
Doan the do.

- Chi giai khat giu’a gio: 20.000 dong/1 budi (nira ngay)/ngLrdi.
- Chi ho trg tien an oho dai bieu la khach moi khong trong danh sach tra 

lirong theo mire khoan nhu sau:
a) Cuoc hop dirge to chirc tai cac huyen, thanh pho thuoc tinh: 150.000 

dong/ngay/ngiroi;
b) Cuoc hop cap xa to choc (khong phan biet dia didm to chuc): 100.000 

dong/ngay/ngiroi.
- Chi ho trg tien thue phong nghi va tien phirong tien di lai cho khach moi 

khach moi khong co trong danh sach tra lirong: nhirng khong virgt muc quy dinh 
tai che do cong tac phi trong nude.

- Doi vdi cac npi dung: Chi thu lao cho giang vien, chi bdi du'dng bao cao 
vien, ngirdi cd bao cao tham luan trinh bay tai hoi nghi; Chi cong tac phi cho 
giang vien, bao cao vien; Chi bu them phan chenh lech giua mdc chi thirc te do 
to chirc an tap trung vdi mire da thu tien an tir tien phu cap liru tru cua cac dai 
bieu thuoc co quan nha nude, don vi str nghiep cong lap va doanh nghiep: Thirc 
hien theo hirdng dan tai Dieu 12 cua Thong tu sd 40/2017/TT-BTC.

4. Hda don, cliung tir thanh toan chi hoi nghi:
- Van ban, ke hoach to chuc hdi nghi dirge ngudi cd tham quyen phe 

duyet theo quy dinh.

' - Hda don, chtrng tir hop phap va bang ke thanh toan doi vdi cac khoan 
chi bang tien cho ngudi tham du hdi nghi theo quy dinh tai dieu 16 cua Luat Ke 
toan nam 2015.

Dieu 18. Ve chi tiep khach:

Ddi tuong dugc tiep khach la nhirng ddi tugng den lam viec true tiep vdi 
co quan UBND xa, cd noi dung lam viec cu thd, mire chi cho tirng ddi tuong; 
thuc hien theo Quyet dinh so 62/2010/QD-UBND ngay 03 thang 12 nam 2010 
cua Uy ban nhan dan tinh An Giang;

1. Chi tiep doan khach ngoai tinh tdi da: 300.000 dong / suat/ ngudi;
2. Chi tiep doan khach trong tinh tdi da: 200.000 dong / suat/ ngudi;
Muc chi theo quy dinh; can cu du toan kinh phi boat dong dugc giao cac 

Ban, Nganh, Doan the tir can ddi chi cho hgp ly.

Ban, nganh, doan the khi tiep khach trong va ngoai tinh phai dugc chu tai 
khoan hoac ngudi dugc uy quyen thong nhat, chi theo dinh muc quy dinh hien
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CHUONGIH
QUY DINH SIT SUNG KINH PHI THANG DU

Dieu 20. Sii* dung kinh phi thang dtr:
Trirong hyp thang dir bang hoac nhd han mot Idn quy tiSn lirang cdp bac, 

chirc vu trong nam dan vi duac quyet dinh sir dung theo trinh tir sau:
- Thanh toan thu nhap tang them: tdi da 80% thang du.
- Chi khen thuong: 10%.

m h’p pMp ,hi •**,o"v” ch“™s M b“.
Dieu 19. Chi swa chfra, day tu tai san va cac cong trinh co- so ha tang:
1. Noi dung chi:

nh Ba° gom 5?c khoiin chi nhu mua nguyen vat lieu, nhien lieu; mua thiSt bi 
phu tung thay the, thue nhan cong va thue phuong tien, may moc, thia bi phuc 
vu cho vi?c sira chua tai san phuc vu cong tac chuyen mon va duy tu bao duong 

cong trinh co so ha tang tu kmh phi thuong xuyen (ke ca cac khoan thanh 
loan cho caic hop dong thue ngoai); bao gbm chi phi bang ti§n dg siia chua 
thuong xuyen dien, nuoc, may in, may vi tinh van phong.

2. Nguyen tic chi:

neav D'®U 29 Nghi dinh ^l/SOH/ND-CP
ngay 24/12/2017 cua Chinh phu quy dinh chi tiet mot so diSu cua Luat quan ly 
su dung tai san cong: chi phi sua chua khong Ion hon 30% nguyen gia tai san 
cong.

- Ihu tuc va trinh tu sua chua thuong xuyen phai dupe thue hien dung 
quy dinh thong tu 58/2016/TT-BTC ngay 29/3/2016 cua Bo Tai chinh quy dinh 
chi tiet viec su dung von nha nuoc de mua sam nhSm duy tri boat dong thuong 
xuyen cua co quan nha nuoc, don vi thuoc lire lupng vu trang nhan dan, don vi 
sy nghiep cong lap, to choc chinh tri. to chuc chinh tri - xa hoi, td chuc chinh tri 
xa hoi - nghe nghiep, to chuc xa hoi, to chuc xa hoi - nghg nghiep: Tai san cong 
gom may moc dung cu, thiet bi,... hong d bo phan nao thi bo phan do lam giSy 
* xuat xin y kien chu tich de khao sat sua chua khi duoc chu tich ddng y cho 
khao sat thi goi thp vao kiem tra tinh hinh hu hong va bao gia de chu tich xem 
xet can doi kmh phi. Khi dupe duvet chi ctia chu tjch thi moi ti4n hanh sua chua 

, t ;CBCC tl?ong nhat b^° (lu®n t6t may moc, thiet bi dS han che hu hong 
nham tiet kiem toi da kinh phi sira chua. '

, . Ban’ Nganh’ D°an the nao khi may moc bi hu hong phai sua chua duoc 
chu tai khoan hoac nguoi dupe uy quyen thdng nhSt duyet thi thanh loan vao 
chirang tirang iing cua ban, nganh, doan the do.

- Chi theo thirc te phat sinh, chirng tir thanh toan la hoa dan hap phap hap 
le theo quy dinh hien hanh. ’
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CH L ONG IV
LAP VA CHAP HANH DU TO AN THU CHI 
QUAN LY VA SU DUNG NGUON TAI CHINH

- Chi phuc Igi de ho trg cac ngay le, tet: 10%.
- Lap quy du1 phong on dinh thu nhap: Vein de chi cho boat dong chira 6n 

dinh va khoan tang thu nhap khong dang k£ nen UBND quy£t dinh chira lap quy 
dir phong.

Ngoai khoan kinh phi tiet kiem dupe phan b6 tu dau nam, du ki6n d£n 
cudi nam tat ca cac ban nganh, doan the co g^ng thirc hien tidt kiem tdi da 
nhtmg van dam bao hoan thanh tot nhiem vu.

Dieu 21. Quy dinh viec thanh toan tii thang dir cac boat dong:
1. Thanh toan thu nhap tang them:

Doi tuvng dirge hircmg: Can bo, Cong chiic, hgp dong Nghi dinh 68/CP, 
hgp dong trong chi tieu bien chd giao.

2. Chi khen thirdng:

Doi tirgng dirge hircmg: Can bo, Cong chirc, Hgp ddng Nghi dinh 68/CP 
va Hgp dong dirge xa phe duyet va dugc binh bau xep loai.

Chi khen thirdng con dugc sir dung dd khen thirong cac ca nhan co thanh 
tich trong cac boat dong phong trao, mire chi tuy theo nguon kinh phi.

Quy dinh chi khen thuong phai tuan thu theo quy che thi dua, khen 
thirong va ky luat do chu tich ban hanh.

3. Chi phuc Igi tap the:

Doi tugng dirge ho trg: Can bo, Cong chirc, Hgp ddng Nghi dinh 68/CP 
va Hgp ddng dugc chu tich phe duyet, hgp dong trong bien chd giao cho thi 
tuyen ve cd mat tai thdi didm chi tra.

Chi phuc Igi dugc su dung dd ho trg cac ngay Le, Tet nhir: Ngay 8/3, Gio 
to Hung Vuong, Le 30/4 va 1/5, Le 2/9, Tdt duong lich, Tdt am lich, Chi ho trg 
tham quan du lich cho CB-CC.

Muc chi tuy theo thang du va Quy dinh chi khen thuong phai tuan thu 
theo quy che thi dua, khen thuong va ky luat do chu tich ban hanh

4. Quy du phdng on dinh thu nhap dung de didu tiet on dinh thu nhap cua 
can bo, edng chuc va dam bao ngudn chi boat ddng cua UBND xa trong nhung 
trudng hgp dot xuat nhu thu nhap tang them bi giam sut, gia ca thi trudng bien 
ddng lam anh hudng den ddi song cua CB-CC. Trong trudng hop khong su dung 
hoac su dung khong het thi Quy du phong dn dinh thu nhap duoc chuydn sang 
quy phuc Igi.

5. Chi mua sam, siia chua tai san trang thidt bi phuc vu chuydn mon tuan 
thu theo quy dinh tai thong tu 58/2016/TT-BTC ngay 29/3/2016 cua Bd Tai 
chinh.



17

Dieu 22. Lap, chap hanh du toan va sir dung nguon tai chinh
Can cir vao chirc nang nhiem vu, sau khi dirac c4p cd thim quyen giao dir 

toan nam, dua vao nhiem vu cua nam ke hoach, chd do chi tieu tai chinh hien 
hanh ket qua boat dong, tinh hinh thu chi tai chinh cua nam trudc. UBND xa 
hen hanh lap dir toan thu chi nam ke hoach, xay dimg Quy chd chi tieu noi bo dd 
lam co so sir dung nguon tai chinh co hieu qua va dung muc dich.

Dieu 23. Thue hien che do hao cao:
, Thirc hien theo quy dinh tai Luat kd toan 88/2015/QH13 Ngay 20/11/2015 

“ hieu 'ire 01/01/2017 va Nghi dinh s6 174/2016/ND-CP ngay 30/12/2016 cua 
Chinh phu quy dinh chi tiet va hirang dan thi hanh mot sd di6u Luat K6 toan ap dune 
trong hnh vuc Ke toan nha^nuoc; Thong hr 107/2017/TT-BTC ngay 10 ngay 10 thang 
hSnquan 8 1030 SV n8h^P V* C4C V5n hu6n8 d^n c°

Bao cao tai chinh, bao cao quy& toan ngan sach lap dung mlu biSu quy 
dinh, phan anh day du cac chi tiet da quy dinh, lap diing ky han theo ky kd toan: 
Quy, nam nop dung thdi gian va day du bao cao tdi tung nai nhan bao cao.

Bao cao quyet toan trung thirc khach quan, day du, kip thdi, phan anh 
dung tinh hinh tai san, thu chi va sir dung cac nguon kinh phi ciia dan vi.

Dieu 24. Thye hien Quy che kiem soat noi bo (cong tac tir kiem tra tai 
chinh, ke toan)

1. Co* sd phap ly:

.. Cl* Dieu 39,Lu^ toan nam 2015 da bo sung quy dinh ve ki$m soat 
noi bo (cong tac tu kiem tra tai chinh, ke toan) de tang cirdng ky cirong, ky luat 
trong cong tac ke toan. ’ ‘ .

Ve kiem soat noi bo (cong tac tir kiem tra tai chinh, k£ toan). Luat quy 
dinh dan vi phai thiet lap he thong kiem soat noi bo d£ bao dam:

- Tai san cua dan vi dirge hao dam an toan, tranh sir dung sai muc dich, 
khdng hieu qua;

- Cac nghiep vu dirge phe duyet dung tham quyen va dirge ghi chep ddy 
du lam ca sd cho viec lap va trinh bay bao cao tai chinh trung thuc, hgp ly.

2. Quy dinh viec Kiem soat noi bo (cong tac tir kiem tra tai chinh, ke 
toan)theo ke hoach:

1.1 Chu tich ra quyet dinh thanh lap ban kiem soat noi bp thuc hien vao 
dau thang 1 hang nam.

1.2 Ban Kiem soat noi kiem tra gom cac thanh phan: Chu tich cong doan, • 
trudng ban thanh tra nhan dan, Uy ban kiem tra cong doan hoac 1 CBCC.

1.3 Noi dung viec Kiem soat noi bp (cong tac tir ki^m tra tai chinh, k£ 
toan)
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CHirpNG V
TO CHI C THUC HIEN VA DIEU KHOAN THI HANH

Dieu 26. To chiic thuc hien• •

Giao can bo Tai chinh - Ke toan tham mini to chirc thuc hien dung theo 
quy che va tham mini can ddi cac nguon thu dam bao de phuc vu chi kip thbi. 
dung doj tirpng, dinh mire va dung cac thu tuc, quy trinh, quy dinh ve quan ly tai 
chmh da dupe quy dinh trong quy che. Dong thdi tham mini cho thu trirang dan 
vi van de phat sinh trong qua trinh thuc hien quy che nay.

- Kiem tra cac khoan thu.
- Kiem tra cac khoan chi.
- Kiem tra xac dinh va phan phoi thang dir.
- Kiem tra viec quan ly va sir dung tai san, vat lieu, dung cu...
- Kiem tra quan ly sir dung quy luang, thu nhap tang them ...
3. Kiem tra dinh ky ciia Chii tich, kiem quy vao cuoi thang 5 va 

thang 12 hang nam.

4. Trach nhiem thuc hien ke hoach Kiem soat noi bo (cong tac tu 
kiem tra tai chinh, ke toan): bo phan ke toan don vi trinh thu truong don vi 
phe duyet.

Dieu 25. Thuc hien Quy che cong khai tai chinh.
' 1. Cong khai du toan giao va cong khai quyet toan nam tat ca cac loai 

nguon thu, chi tai chinh.

2. Cong khai du toan ngan sach giao: Vao thang 1 hang nam sau khi dupe 
Uy ban nhan dan huyen giao chi tieu ke hoach phat triSn kinh t£ - xa hoi va dir 
toan thu chi ngan sach nam.

2.1 Hinh thuc cong khai: Cong khai bang van ban, hoac tren dai truyen 
thanh.

2.2 Cong khai a Hpi nghi can bp, cong chuc hang nam.
3. Thai han cong khai:

/ The° quy dlnh ThPnS tu’ 61/2017/TT-BTC ngay 15/06/2017 huong 
dan ve cong Ichai ngan sach ddi vdi don vi du toan ngan sach, to chuc dupe ngan 
sach nha nude ho trp.

- Theo quy dinh tai Thong tu s6 343/2016/TT-BTC ngay 30 thang 12 nam 
2016 cua Bo Tai chinh hirong dan viec thuc hien cong khai ngan sach nha nude 
ddi vdi cac cap ngan sach

4. Trach nhiem cong khai: bd phan ke toan don vi trinh thu trudng don vi 
phe duyet.
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Nffi nhan'.
- Phong TC-KH thi xa (b/cao);
- Kho bac NN (b/cao);
- Cac nganh lien quan;
- Liru: VT.

Quy che nay dirac quan triet ddn loan the can bo, cong chtrc va cac ddi 
trqng co^hen quan nam, dong thoi thirc hien mot each nghiem tuc.

Dieu 27. Quy dinh dieu khoan thi hanh
Quy Che chi tieu noi bo nay dtroc thong nhSt voi Cong doan va UBND xa -4

M .SdtMrBNn » ngi> <W> a- !>“, moi „ 
ainh truoc day cua UBND xa tra! von Quy che chi tieu noi bo nay d6u bi bai bo 

sua dJdK^Tt- C6 kh6 khan’ VU6ng mic cin Ph^ b° s-g 
d^ vi. Q nQI 9 ngay m9t Ph0 h,?P v6i tinh hinh thirc te tai

Quy che nay dirge gui den phong Tai chinh - K£ hoach, Kho bac Nha 
uoc noi mor tai khoan, thong bao loan co quan theo quy dinh hien hanh./.'

BAN NHAN DAN XA 
<( hi TICK




